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1. IlosicHUTEJIHLHAA 3ANNCKA

1.1. Hean u 3a1a4u NPAKTHKH

Ieab NpaKTUKH: U3YYCHHE BHIOBOTO COCTaBa CITYEOHBIX TOKYMEHTOB, UCTIOJIb3yEMBIX B
NeSITeIbHOCTH KOHKPETHOM OpraHu3alluu, MOpsiika U ocoOeHHocTed uX ohopMIICHHs, U3y4YeHHE
JOKYMEHTOO0OpOTa M OpraHu3alu padoThl C JOKYMEHTAMH: MOPSJIKA PETUCTPAllUU, KOHTPOJIS
WCTIOTHEHUS JOKYMEHTOB, OpTraHM3aIlii TEKYIIeT0 XpaHEeHUs JOKYMEHTOB, MOPSIKa Mepeaadyn ux B
apXuB.

3agauM NpaKkTHKH:

- U3yYUTh U MPOAHATU3UPOBATH HOPMATUBHO-NIPABOBBIE U HOPMATHUBHO-METOJIUYECKHE
JOKYMEHTBI,  OINpENEeNsIoONIe  OpPraHM3allMi0 U TEXHOJIOTHIO  JIeJIONPOM3BOJICTBA
(moxymeHTanuoHHOro obecneuenus ynpasienus (JIOY)) B opranmsanuu’' (yCTaBbl,
TTOJIOKEHUS, TIPaBUIIa, MHCTPYKIIUU, PETIIAMEHTHI | T.11.);

- COCTaBUTh NPEACTABICHHE O CHUCTEME JEJIONPOU3BOJCTBA TOM OpraHU3alMH, B KOTOPOHl OH
MIPOXOJINT MPAKTHKY;

- O3HAKOMHUTHCS C CoJepXKaHUEM KOHKPETHBIX JIEIONMPOU3BOJCTBEHHBIX  padoT
HENOCPEICTBEHHO Ha paboyeM MecTe;

- TMOJYYUTh HaBBIKM pPaOOTHI C JOKYMEHTAMH Ha BCEX CTaJMAX WX ABWKCHUS (IIEPBUYHAS
00paboTKa TOKyMEHTOB B SKCIEIUINH, pad0Ta C TOKYMEHTaMHU B KaHILEISPUH, perucTpamus,
KOHTPOJIb, HCIIOJIHEHUE JOKYMEHTOB B CTPYKTYPHBIX MOJpPA3ACICHUIX, HUX OTIPABKA,
OpraHu3aIys XpaHeHUs, TOATOTOBKA TOKYMEHTOB K C/la4ye B apXUB U T.1.);

- 3aduKCHUpOBaTh B JIHEBHUKE MOJYYCHHBIC CBEICHUS U PE3yIbTAThI BHITOJIHEHHOW PabOTHI;

- TOJATOTOBHUTH OTYET, 0OOOIIAIONINHN TTOTYICHHBIC 3HAHUS U TTPAKTUICCKUE HABBIKH.

1.2. Bua ¥ THII IPAKTHKHA

Bun npaktuku — yueOHast.
Tun npakTUKU — 03HAKOMUTENbHAS.

1.3. CniocoObI 1 MecTa NPOBeieHUsI IPAKTHKH
CriocoObl poBeIeHNs] TPAKTUKU: CTallMOHAPHAS.

CrauvoHapHas  NpakTUKa TPOBOJUTCS B CTPYKTYpHbIX  monpasneneHusix PITY,
MpeAHa3HAYEHHBIX I TMPAKTHYECKOW TIOATOTOBKM WM B NPOGUIBHBIX  OpPraHU3alUsiX,
PaCIOIOKEHHBIX Ha TEPPUTOPHUH T. MOCKBBI, HA OCHOBaHUU JOTOBOPA, 3aKiirouaemoro mexay PITY
1 IpoUIHHON OpraHU3alueH.

Brle3mHasi mpakTUKa TPOBOAMTCS B MPOQPMIBHBIX OPraHU3ANMSIX Pa3IUYHBIX PETHOHOB
Poccuiickoit ®denepanun, Ha OCHOBaHWHU JOTOBOpa, 3akiouaemoro mexay PITY u mpodunbHOM
OpraHu3aluen.

1.4. Bua (Buasbl) npogeccuoHAIbLHOM 1eATeIbHOCTH

1. HayuHo-uccrnenoBarenbckas
2. Oprasu3allMOHHO-YIIPaBICHYECKas

' B mporpamMme TepMHH "opranu3amus’ HCHOIb3yeTCsl KaKk 0000IIAONIHiA, TPAKTHKA MOKET IPOXOIUT B YUPEKICHHH,
NpeIpUATHH, GUPME, KOMITAHUHU U IIP.
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HHAUKATOPAMHU JOCTUKCHUS KOMHeTeHHHﬁ:

Komnerennus
(Ko 1 HANMEHOBAaHUE)

HNuauxkaropsl
KOMIIeTeHITU I
(koA 1 HAMMEHOBaHUE)

PesynbTaTnl 00y4yeHus

YK-1 Cnocoben
OCYIIECTBIISATh TIOUCK,
KPUTUYECKHUI aHAIH3 U
CHHTE3 HH(pOpMaIHH,
NPUMEHSATh CUCTEMHBIH
MOJIXO/ JUISl PELICHHUS
MIOCTABJICHHBIX 3aJ]a4

VK-1.1. [Ipumensier 3HaHue
OCHOBHBIX TEOPETUKO-
METOA0JI0I MYECKUX
MOJIOXKEeHUH (uocopu,
KOHIIENITYaJIbHBIX IOJX0/10B
K TOHUMAHHIO TIPHPOJIBI
MHpOPMALIUU KaK HAy4HOU
1 GUII0coCKOii KaTeropu,
METO0JI0IMYECKUX OCHOB
CHCTEMHOT'0 TIOJX0/1a;

3namb: OCHOBHBIE TEOPETUKO-
METOJIOJIOTUYECKUE TIOJOKEHUS
dbunocodumn

Ymemsv: apryMeHTUPOBAHHO
OTCTaMBaTh COOCTBEHHYIO
MTO3UITUIO TI0 PA3TMYHBIM
dbunocodckum mpodaemam
Brademwb: coBpeMEeHHBIMU
SIBIICHUSIMU U TIPOLIECCAMU B
OOIIECTBEHHO KU3HU HAa OCHOBE
CHCTEMHOT'0 TIOJIX0/1a

VYK-1.2. ®opmupyer u
apryMEeHTHPOBAHO
OTCTaMBaeT COOCTBEHHYIO
TIO3UIUIO TT0 PA3ITMYHBIM
¢dunocopckum nmpodiaemawm,
00OCHOBBIBACT U aJICKBATHO
OLICHHBAET COBPCMCHHBIC
SIBJICHUS ¥ TIPOLIECCHI B
OOIIECTBEHHOH KU3HU Ha
OCHOBE CHCTEMHOT'O
MOJIXO0JI.

3namb: KOHLIETITyalIbHbIE
MOJIXO/1bI K TOHUMAaHUIO PUPO/IBI
MHPOpPMALIUY KaK HAYIHOH U
¢dbunocodckoit kareropuu;
Ymemys: nmpuMeHATH
METOA0JIOTMYECKHE OCHOBBI
CHCTEMHOT'0 TIOJX0/1a

Braoems: coBpeMeHHOM
METOA0JOTHEN T'yMaHUTapHbBIX
JTUCLUIUINH

VK-2 Crnocoben
ONPEAEIIATh KPYT 33/1a4 B
paMKax MOCTaBJIEHHOM 1eJIn
Y BBIOMPATH ONITUMAJIbHBIE
CHOCOOBI UX pelIeHus,
HUCXOMS U3 ICHCTBYIOIINX
MIPaBOBBIX HOPM,
HAMEIOIINUXCS pECYPCOB U
OTpaHUYCHUH

VK-2.1. Ananuzupyer
UMEIOILUECS PECYPCHI U
OTpaHUYEHUS], OLICHUBAET U
BbIOMpAET ONTHUMAaJIbHBIE
COCOOBI pelIeHus
MIOCTaBJIEHHBIX 3aJa4;

3Hams: METOIONOTHYECKYIO 0a3y
cBoel mpodeccHoHaNbHOM Ccheph
JUIS OTIpEJICNICHUs KpyTa 3a7a4d u
ONTHUMAJIbHBIX CIIOCOOOB MX
pelieHus

Ymems.: ananuzupoBatb
UMEIOIIUECS PECYPCHI U
OTpaHUYCHUS

Braoemyw: coBpeMeHHBIMU
METOJIOJIOTUAMH ISl OIPEIEIICHNUS
Kpyra 3aJa4 ¥ ONTUMAaJIbHBIX
CHOCO0OB UX peIlIeHus

VYK-2.2. CnocoOHOCTh
HMCIOIb30BAaHMS 3HAHUM O
BOKHEUILINX HOpMAX,
WHCTUTYTaX U OTPACIIAX
JICACTBYIOLLETO
POCCHICKOTrO IpaBa Jyist
onpeeeHus Kpyra 3a1ad u
OINTUMAaNbHBIX CIIOCO00B UX
peuieHusl.

3namyb. OTpaciau IEHCTBYIOIIETO
POCCHIICKOTO Mpasa AJist
onpeeeHus Kpyra 3a1ad u
ONTHUMAJIBHBIX CLIOCOOOB MX
peuieHus

Ymemw. olleHUBAaTH ONITUMAJILHbBIE
CHIOCOOBI pelIeHHsI TOCTABICHHBIX
3aa4y

Braoemyw: coBpeMeHHBIMU
HOpPMaMH ¥ OTPaCIIsIMU
JEUCTBYIOLLETO POCCUNCKOTO
rpaBa JyIsl ONPEACIICHHS Kpyra




3a/la4 ¥ ONTHUMAIBHBIX CIIOCOO0B
WX pelIeHus

VYK-3 Cnocoben
OCYIIIECTBJISATh COLIMAIIBHOE
B3aMMO/ICHCTBHUE U
peanr30BbIBATh CBOIO POJIb
B KOMaHJIe

VK-3.1. [louumaer

3¢ PeKTUBHOCTH
HCIIOIb30BAHUS CTPATCTHH
COTPYIHHYECTBA JIJIS
JOCTHXKECHHS IIOCTaBICHHOMN
1IEJIH; OTIPEACIISIET POJIb
KaXXJIOTO YYaCTHHKA B
KOMaHJIE;

3nams: OCHOBBI KOMaHIHON
paboThl

Ymemuw: onpenenars poib
KaX/I0T0 y4aCTHHKa B KOMaHJ1e
Brademw: HaBBIKOM pabOTHI B
KOMaH/1e

VYK-3.2 D¢ dexruBno
B3aUMOJICHCTBYET C
YJIeHAMHU KOMaH/IbI;
ydJacTByeT B 0OMeHe
uHpopMannei, 3SHaHUSAMH U
OITBITOM; CO/ICHCTBYET
MIPE3CHTAIH PE3YIbTaTOB
paboTHl KOMaH/IBL;
COOJIIOJaeT AITUYECKHE
HOPMBI B3aUMOJICHCTBHS.

3Hnamb.: OCHOBBI KOPIIOPATUBHOM
THUKA

Ymems: 3¢ exTuBHO
UCTIOJIb30BATh CTPATETUH
COTPYZHUYECTBA JIJISl TOCTHYKEHUS
MOCTaBJICHHOW IIETIH

Braoemu: HaBBIKOM NTPUMEHEHHUS
NPUHIAIIOB KOMaH/IHON paboTHI ¢
YYETOM WHINBUYaTbHBIX
0COOCHHOCTEH YJICHOB
KOJUIEKTUBA

YK-4 Cnocoben
OCYIIECTBIISITh JIETOBYIO
KOMMYHUKAIIHIO B YCTHOU U
MUCHbMEHHOW (hopMax Ha
TOCYJTApPCTBEHHOM SI3BIKE
Poccniickoit ®denepanuu u
MHOCTPaHHOM(BIX)
sI3bIKE(ax)

VK-4.1. Bnaneet cucreMoit
HOPM PYCCKOTO
JTUTEPATYPHOTO SI3bIKA U
HOpMaMHu MHOCTPAHHOTO(-
bIX) s13BIKa(-0B); CITIOCOOCH
JIOTUIECKH H
rpaMMaTH4YEeCKH BEPHO
CTPOUTH KOMMYHUKAITHIO,
UCIOINB3Ys BepOabHbIC U
HeBepOaJbHbIE CPENICTBA

3namu: B COBEpPIICHCTBE

OCHOBBI PyCCKOTO H
MHOCTPAHHOTO S3bIKOB

Ymems: CBOOOAHO BOCTIPUHUMAET
o0mienpodeccuoHaTbHYIO
MHPOPMALINIO Ha PYCCKOM U
MHOCTPaHHOM (BIX) sI3bIKE(aX)
Braoemyw: cucremoit HOpM
PYCCKOT0 JIUTEPATypPHOTO S3bIKA U
HOpMaMHU MHOCTPAHHOTO (BIX)

B3aUMOJICHCTBUS; SI3bIKA(OB)
VK-4.2. CBoboxHO 3Hamub: OCHOBBI TIEPEBOIOBEACHUS
BOCIIPUHUMAET, Ymemsb: pUMEHSTh HaBBIKU

aHATM3UPYET U KPUTHICCKU
OLICHUBAET YCTHYIO U
MUCHMEHHYIO
o0menpodeccuoHaTbHYIO
nH(pOpPMaLIMIO HAa PYCCKOM U
MHOCTPAaHHOM(-BIX) SI3BIKE(-
ax); AEMOHCTPUPYET
HaBBIKH NIEPEBOJIA C
MHOCTPaHHOIO(-bIX) Ha
rOCYJJapCTBEHHBIH S3bIK, a
TaKXe ¢ TOCYIapCTBEHHOTO
Ha MHOCTPAHHBIN(-bI€) S3bIK

(-n);

nepeBoia C MHOCTPAHHOTO (BIX) HA
rOCyIapCTBEHHBIN S3bIK, a TAKXKE C
rOCYJJapCTBEHHOTO Ha
WHOSITPAHHBIN(BIC) S3BIK(M)

Brademw: HaBbIKAMU JIOTUYECKU U
rpaMMaTHYeCKH BEPHO CTPOUTH
KOMMYHHKAIUIO, UCTIONb3Ys
BepOabHbIE U HEBEpOaIbHbIE
CpeAcTBa B3aUMOJICHCTBUSI.

VYK-4.3. Ucnonb3yer
nH(pOpPMaLMOHHO-
KOMMYHHUKAI[HOHHBIE
TEXHOJIOTUH TIPH TTONCKE
HE00X0IMMOW HHPOPMALIUU

3namb.: OCHOBBI UCTIOIb30BAHUS
nH($OpPMaLMOHHO-
KOMMYHHKAITMOHHBIE TEXHOJIOTUU
MIPU TIOMCKE HEOOXO0TUMOM
nHGOpMAIIMU B TIPOIIECCe
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B IIPOIIECCE PeIIeHUs
CTaHJIapPTHBIX
KOMMYHHUKATHBHBIX 33724
JUTSL TOCTHKEHUS
npodecCHOHATBHBIX LeNen
Ha TOCYJIapCTBEHHOM U
MHOCTPAHHOM(-bIX) SI3bIKE(-
ax).

pelIeHHs CTaHIapPTHBIX
KOMMYHHMKATHUBHBIX 3a7a4

Ymems: ananusupoBaTs U
KPUTHUYECKH OLICHUBATh YCTHYIO. U
MUCHMEHHYIO
obmenpodeccCuoHaIbHYIO
MHPOPMALIMIO HA PYCCKOM U
WHOCTPAHHOM (bIX) sI3bIKE(axX)
Brademw: HaBBIKaMU IPUMEHEHUS
nH(pOpMaAITMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH
MIPH TIOMCKE HEOOXO0TUMOM
uH(pOpPMaIIUHU B IpoLIecce
pelIeHrs CTaHAAPTHBIX
KOMMYHHKATHBHBIX 33434 JJIs1
JOCTHKEHHSI TPOPECCUOHATBHBIX
LieJIeN Ha TOCYIapCTBEHHOM U
WHOCTPAHHOM(BIX) sI3BIKE (aX).

YK-5 Cnocoben
BOCIIPHHUMATh
MEXKYJIBTYPHOE
pazHooOpa3ue o0IIeCTBa B
COILMATTLHO-UCTOPUIECCKOM,
ATUYECKOM U PUI0cOHCKOM
KOHTEKCTaX

YK-5.1. lemoncTpupyet
TOJICPAHTHOE BOCIIPUSTHE
COLMAJIBHBIX U KYJIBTYPHBIX
pa3nymii, yBaXXUTEIbHOE U
OepeKHOe OTHOIICHUIO K
UCTOPHYECKOMY HACIICIIHIO
U KYJIbTYPHBIM TPaJULIUAM;

3namb: 0cOOCHHOCTH
MEXKYJIBTYPHOTO pa3HO0Opasus B
TUYECKOM KOHTEKCTE

Ymems: IpOSBIIATH B CBOEM
MOBEICHUN YBAXKUTEIIHLHOE
OTHOIIEHUE K HCTOPHYECKOMY
HACJICIUIO

Braoems: TonepaHTHBIM
BOCHIIPUSATHEM KYJIBTYPHBIX
pazInuMil

VYK-5.2 TlposiBnisieT B cCBOEM
MOBEJICHUHU YBaXXKUTEIBHOE
OTHOIIICHUE K
HUCTOPUYECKOMY HACIIEIHIO
Y COIIMOKYJIbTYPHBIM
TPAJULIASIM Pa3IAYHbBIX
COIMAJIBHBIX TPy,
onuparoleecs: Ha 3HaHUE
JTAIloOB

HUCTOPUYECKOTO Pa3BUTHUSA
Poccuu B KOHTEKCTE
MHPOBOM UCTOPUU U
KYJBTYPHBIX TPATUIIUN
MHUPA;

3nams: 0cOOEHHOCTH
MEXKYJIbTYPHOTO pa3HO0Opa3us B
COILMAIBHO-UCTOPUUECKOM
KOHTEKCTE

Ymems. IposSIBASATH B CBOEM
MOBE/ICHUN YBaXKUTEIBHOE K
COILIMOKYJIBTYPHBIM TPaIHIIASIMU
Pa3IMYHBIX COLUATBHBIX TPYIII
Braoems: TonepanTHBIM
BOCIIPUATHEM COLIMATBLHBIX
pas3nnumit

VK-5.3. [lonumaer
MEXKYJIbTYPHOE
paszHooOpasus ob1iecTsa B

€T0 Pa3IMYHbIX KOHTCKCTAaX:

¢bunocodpckom, corranbHO-
HUCTOPHYECKOM, STUIECKOM.

3nams: ocoObeHHOCTH
MEXKYJIBTYPHOTO pa3Hoo0pasus B
(bunocopcromM KOHTEKCTe

Ymems.: npUMEHATH B
npodeccuoHaNbHOM NeATENbHOCTH
3HAHHE ATAIOB UCTOPUIECKOTO
pasButus Poccun B KOHTEKCTe
MHUPOBOH UCTOPHH U KYJIBTYPHBIX
TPpAAUIIAA MUpA.




Braodems: TonepaHTHBIM
BOCIIPHUSITHEM PazHOOOpasmst
00I1IeCTBa B €r0 Pa3INUHBIX
KOHTEKCTaxX: GprocodckoM,
COLIMAJIEHO-UCTOPUYECKOM,
THYECKOM.

YK-6 CriocobeH ynpaBisiTh
CBOHUM BpPEMEHEM,
BBICTpanBaTh U
peanr30BbIBATH TPACKTOPHIO
CaMOpa3BUTHUS Ha OCHOBE
MPUHITAIIOB 00pa30BaHUs B
TCUCHUH BCEH KU3HU

VK-6.1. Onpenenser uenu
COOCTBEHHOM JeSTeIbHOCTH,
OILICHUBAsA IYTHU UX
JOCTUKEHHSI C yUETOM
pecypcoB, yCIOBUH,
CPEICTB, BPEMEHHOM
NCPCICKTUBLI PaA3BUTHUA
NEeSITeNIbHOCTH U
IUIAHUPYEMBIX PE3YJILTATOB;

3Hamb: OCHOBHBIE METO/IBI
IJITAHUPOBAHUS U YIIPABIICHUS
COOCTBEHHBIM BpEMEHEM
Ymems.: Onpenensite ueiu
COOCTBEHHOM IE€SATEILHOCTH
Braoems: TpaekTopuei
CaMOpa3BUTHUS Ha OCHOBE
MIPUHITUIIOB 00pa30BaHUs B
TCUCHUH BCEH KU3HU

VYK-6.2. ®opmynupyer
1[eJU COOCTBEHHOM
NeSTeIbHOCTH, OTIpeaess
MyTH UX IOCTHKCHUS C
Y4ETOM PECypcoB,
YCJIOBUM, CPENCTB,
BPEMEHHOU MEepPCIEeKTUBbI
Pa3BUTHS JEATCTLHOCTH U
MJIAHUPYEMBIX
pe3yIbTaToB.

3Hamb: OCHOBHBIE METO/BI
IJIJAHUPOBAHMA 33724
poeCCUOHATIBHOM J1eATeIbHOCTH
C YYETOM PECYPCOB, YCIOBUH,
CPEICTB, BPEMEHHOU
MIEPCIEKTUBBI PA3BUTHS
JEATEIIBHOCTH U IUTAHUPYEMBIX
pe3yabTaToB
Ymemuw: onieHUBATh My TH
JOCTHKEHHUS LIeJIEH ¢ y4ETOM
pECYpCOB, yCIIOBUH, CPEACTB,
BPEMEHHOM NEPCIIEKTHUBBI
pa3BUTHSA JEATEIBHOCTH U
IJIJAHUPYEMBIX PE3YyJIbTaTOB
Braoems: TpaekTopuei
CaMOPA3BUTHs C YIETOM
peCypCoB, yCIIOBUH, CPEACTB,
BPEMEHHOM NEPCIEKTHUBBI
pa3BUTHSA JACATEIBHOCTH U
IUIAHUPYEMBIX PE3yJIbTaTOB

VK-7 Crocoben
MTOJIJICPKUBATH JOJKHBIN
YPOBEHBb (hU3NIECKOM
IIOATOTOBIIEHHOCTH IS
obecneyeHrs MOJHOLIEHHON
COLIMaAIbHOHN U
npodecCHOHATBLHON
IEeSITEILHOCTH

VK-7.1. Beibupaet
3I0pOBBECOEpEraroIIme
TEXHOJIOTHH IS
MOJIJIEPKAHUS 3I0POBOTO
o0pasa KH3HH C YIETOM
(U3HOIOTHUECKHUX
0COOEHHOCTEH OpraHnu3Ma;

3nams: 3m0pOBbECOEpETAIOIITIE
TEXHOJIOTUH IS TIOICP KAHUS
3I0pOBOTO 00pa3a KU3HU C
y4eTOM (PU3NOIOTHUECKUX
0COOEHHOCTEH opraHuzMa
Ymems: IaHUPOBATH CBOE
pabouee 1 cBOOOAHOE BpeMs IS
ONITUMAJIFHOTO COYETAHUS
(bu3nyecKoil 1 yMCTBEHHOU
Harpy3Kd

Braoemw: HOpMamu 310pOBOTO
o0pa3a )KU3HH B PA3TUIHBIX
KU3HEHHBIX CUTYaIUsIX U B

PO eCCHOHAITBHON NeATETbHOCTH

VYK-7.2. [lnanupyer cBoe
pabouee 1 cBOOOAHOE BpEMsI
JUIsL OITUMAIIBHOTO

3namb: TPUHIMIIEI IUTAHUPOBAHUS
paboyero BpeMeHu
Ymems. ITaHUPOBATH CBOE
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codyeTaHusi PU3NUECKON U
YMCTBEHHOW HATPy3KHU U
obecrnieueHus
paboTOCIIOCOOHOCTH;

pabodee Isi ONTUMAIIEHOTO
obecrieueHust paboTOCIIOCOOHOCTH
Braoemw: HOpMamu 370pOBOTO
00pasa >KM3HU Ha pabodeM MecTe

YK-7.3. Cobmronaer u
[poMnaralaupyeT HOPMbI
3I0pPOBOTO 00pasa KU3HU B
Pa3IUYHBIX KU3HEHHBIX
CUTyalludX U B
npodecCHOHATBHOM
JeSITeIIbHOCTH.

3namub: HOPMBI 3I0POBOTO 00pasa
JKU3HU B PA3JIMYHBIX )KU3HCHHBIX
CUTYyaIlUsX U B
po(ecCHOHAIBHOM JIeATEIIBHOCTH
Ymems: manHupoBaTh CBOE
pabouee U CBOOOIHOE BpeMsT JJIs
COOJIIOICHHUST HOPM 3/10pPOBOTO
o0pasa )KU3HH B pa3IUIHbIX
KU3HCHHBIX CUTYallUAX U B
po(ecCHOHATBHOM JIeATEITIBHOCTH
Brnaoems: meTogaMu coOII0ICHHS
HOPM 3JJ0POBOT0 00pasa H3HU

VK-8 CriocobeH co3maBaTh
Y TIO/IJICPKUBATH B
MOBCEIHEBHOM KM3HH U B
npo¢eCCHOHATBHON
JIeITeIILHOCTH 0e30ITacHEIe
YCIIOBHS
JKU3HEEATEIbHOCTH ISt
COXpaHEHUs MTPUPOTHOM
cpenbl, o0ecreyeHus
YCTOMYHUBOTO Pa3BUTHS
o01ecTBa, B TOM YHCIIE IPU
yIpo3¢ ¥ BO3SHUKHOBEHUH
YPE3BBIYANHBIX CUTYALUN U
BOCHHBIX KOH(JIMKTOB

VK-8.1.Ilonumaer 1ienu u
3a7a4u 0€30ITaCHOCTH
JKU3HEEATEILHOCTH,
OCHOBHBIE TTOHSITHS,
KJIACCU(UKAIIUIO OTIACHBIX U
BPEIHBIX (PAKTOPOB CPeJIbl
00UTaHUs YEIOBEKA,
MIPABOBBIC U
OpTraHU3AI[MOHHBIC OCHOBBI
0e30macHOCTH
JKU3HEIEATEILHOCTH,
obOecreyeHune
9KOJIOTHYCCKOM
0€30IaCHOCTH.

Buame: e u 3a1a49u
obecneueHus 9KOJIOTHYECKOMN
0e30IMacHOCTH
Ymemwb: coONIONATh MPUHIUITBI
9KOJIOTHYECKOM 0€30IaCHOCTH
Brnaoems: 3HaHUIMH OCHOB
IKOJIOTMYECKON 0€30MacHOCTH

VK-8.2. cnonb3yeTt 3HaHUA
CHCTEMBI TPasKIaHCKON
o6oponsl, ctpyktypbl PCUC
Y MX OCHOBHBIE 33/1a4H, KaK
9acTh CHCTEMBI

00IIeToCy TapCTBEHHBIX
MEpONPHUATHH.

Buame: OCHOBHEIC  IIOHSTHS,
KIacCU(PUKALMIO  OMAacHBIX U
BPEIHBIX (bakTopoB cpenbl
OoOuTaHMs 4YeJNOBEKa, MPAaBOBBIE U
OpTraHHU3AIMOHHBIC OCHOBEI
0€e30IacHOCTH
KU3HEACATETLHOCTH

Ymemsb: WCHONB30BaTh CpENCTBA
VHIUBUyaTbHON u

KOJUIEKTHBHOH 3aIl[UThI
Brnaoems: 3HaHUSIMU CTPYKTYPBI
PCYC u nx oCHOBHBIE 3aJ]a4M, KaK
YacTh CUCTEMBI

00111erocy 1apCTBEHHbBIX
MEpOIPHUITHI

VK-8.3. Oxa3bIBacT nNepByro | 3nams: eI u 3a1a4u
MIOMOMIb B 04are o0ecrnieueHus Oe3onacHoOCTH
MIOPaXKEHMSI, UCIIOJIb3YS KHU3HEICATEIbHOCTH
CpeICTBA MHAUBUIyaNbHON | Vmems:  Oxa3piBaTh  NEPBYIO
U KOJIJIEKTUBHOM 3allUTHI IIOMOLIb B OYare IOpPaKEHHUs,

UCIIOJIB3YS CpeacTBa

WHIUBHTyTbHOM u
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KOJJIEKTUBHOM 3aIlUTEI
Braoems: 3HaHUAMU CHUCTEMBI
TpaxaaHCKONH 000pOHBI

VK-9 Cnocoben
HCIIOJIb30BaTh 0a30BEIC
Ne(EKTOIOTHYSCKUE 3HAHUS
B COLIMAJIBHOM U
npodecCuoHaIbHBIN chepax

YK-9.1. [Tonnmaer
COAEP)KAHUE HWHKIIFO3UBHOU
KOMIIETEHTHOCTH, ee
KOMIIOHEHTHI U CTPYKTYPY

3nams: ocoOeHHOCTH
pUMEHEeHHs 0a30BbIX
neeKTONIOTUYECKUX 3HAHHM B
COLIMAJIBHOU U
npodeccuoHalbHOU chepax
Ymems: nmanupoBathb
npodeccruoHalbHY IO
JeSTeIbHOCTD C JINIIAMH C
OrpaHUYEHHBIMU BO3MOXKHOCTSIMU
3JI0POBbSI U HHBAIUAMU
Braoemyw: nHaBbIKaMU IPUMEHEHUS
0a30BbIX J1e(hEKTOIOTHUECKUX
3HAHWUH B COLIUAJILHOU U
npodeccuoHabHOM chepax

YK-9.2. 3naet ocobeHHOCTH
MIPUMEHEHNS 0a30BBIX
neeKTONIOTUYECKUX 3HAHUM
B COLIMAJIBHOMN U
npodeccuoHaIbHON chepax

3name: noOHATHE MHKIIO3UBHOM
KOMIIETEHIINH, €€ KOMIIOHEHTHI U
CTPYKTYDPY

Ymems.: ocymiecTBISITh
npodeccruoHaIbHY 0
JIEITEIILHOCTD C JINI[AMHM C
OTpaHUYCHHBIMH BO3MOKHOCTSIMHU
3I0POBbSI U MHBAJIUAAMHU
Braoems.: METOIUKON
OCYIIECTBIICHUS

PO eCCHOHAITBHON JEATETLHOCTH
C JINIIAMH C OTPAHUYECHHBIMU
BO3MOKHOCTSIMHU 3JI0POBBS
MHBaIUIaMHA

YK-9.3. B3aumopaeictByer

B COLMAJIbHOMN U
npodeccroHansHoOM chepax
C JIUIIAMH C
OrpaHUYEHHBIMHU
BO3MOYKHOCTSIMH 3JI0POBBSI U
UHBAJIUAAMU

3namub: OCHOBBI B3aMMO/ICHCTBHS
B COIIMAJILHOU U
npodeccronanbHOM cepax ¢
JMIIaAMHU C OTPAaHUYCHHBIMA
BO3MOKHOCTSIMH 3/10pOBbSI U
WHBAJIUAAMUA

Ymems: u1aHupoOBaTh U
OCYIIECTBIISITh
po¢eCCUOHATIBHYIO
NesITeTBHOCTD C JINIIAMH C
OrpaHUYEHHBIMU BO3MOKHOCTSMU
3I0POBBS U MHBAJIMIaAMHU
Braoemyw: naBbIKAMEU
B3aMMOJICUCTBUS B COLIUAJILHOU U
npodeccroHanbHOM chepax ¢
JMIIaAMHU C OTPAaHUYCHHBIMA
BO3MOKHOCTSIMH 3/10pOBbSI U
WHBIUIAMHA

YK-10 Cnocoben
MIPUHUMATh 00OCHOBAHHbIE
HSKOHOMHUYECKHUE PEIICHUs B

VK-10.1. I[Tlouumaer
3KOHOMHWYECKUE 3aKOHBI U
UX TIPOSIBJICHUS B

3uamv.: SKOHOMUYECKHUE 3aKOHBI U
HX IPOSABIICHUSA B pa3JIMYHBIX
o0JacTsax KU3HECACATCIIbHOCTHU
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Pa3IUYHBIX 00JACTIX
KHU3HEIEATSILHOCTH

Pa3IMYHBIX 00JaCTsIX
KHU3HEIEATSITLHOCTH

Ymems: u1aHupoOBaTh U
MPUHUMATD PEIleHUs B
pa3IMYHBIX 00JaCTsIX
KHU3HEESITeIbHOCTH
Braoemw: ocHOBaMu
SKOHOMHWYECKOW rPaMOTHOCTH

VYK-10.2. [Inanupyer u
NPUHUMACT PEUICHUS B
cdepe TMUHBIX (UHAHCOB

3name: TPUHIIKTIBI TUTAHUPOBAHHUSI
pelieHni B cepe JTUIHBIX
¢uHaHCOB

Ymems: 1aHUPOBATH U
NPUHUMATD PELIeHUs B cdepe
JIUYHBIX (DUHAHCOB

Braoems: ocHOBaMu
SKOHOMHYECKOM rPaMOTHOCTH B
chepe JIMUHBIX PUHAHCOB

YK-11 Cnocoben
(bopMHpOBATH HETEPITIMOE
OTHOIICHHE K TIPOSIBICHUSIM
JKCTpEeMHU3Ma, TEPPOPHU3Ma,
KOPPYIITUOHHOMY
MOBEJICHUIO U
MPOTHBOACHCTBYET MM B
npodeccCoHaATBEHOM
JeSITeTbHOCTH

VYK-11.1. Onpenensier
CYIIHOCTb SKCTPEMHU3MA,
TEPPOPHU3Ma,
KOPPYIIIMOHHOTO
MOBEJIECHUSA U UX
B3aHMMOCBS3E C
COLMAILHBIMHU,
YKOHOMHYECKHUMHU,
MOJUTHYECKUMHU U HHBIMHU
YCJIOBUSIMU

3namu: CynIHOCTD SKCTpEMHU3Ma,
TeppopU3Ma, KOPPYIITHOHHOTO
TIOBEJICHHS U €T0 B3aMMOCBSI3b C
COIMATIbHBIMU, JKOHOMUYIECKIUMH,
MOJUTHYSCKUMH U WHBIMH
YCIIOBUSMU

Vmemsb: TOTKOBATh U TPABUIIBHO
MIPUMEHSITH ITPABOBBIC HOPMBI O
MPOTHBOACHCTBUH
KOPPYMNIIHOHHOMY TIOBEICHHUIO
Braoemv: naBbIKaMH pabOTHI C
3aKOHOJATEIbHBIMH aKTAMU

VYK-11.2. Ananusupyer
MIPaBOBbIE HOPMBI O
IPOTUBOACHCTBUU
IKCTPEMU3MY, TEPPOPUIMY
U KOPPYHIIMOHHOMY
MOBEJICHUIO

3namu: METOUKY aHaIM3a
MIPAaBOBBIX HOPM O
NPOTUBOJCHCTBHH YKCTPEMU3MY,
TEPPOPHU3MY, KOPPYIIIHOHHOMY
MIOBE/ICHUIO

Ymemwb: aHann3npoBaTh MpaBOBbIE
HOPMBI O ITPOTHUBOJICHCTBUH
KOPPYIIIHOHHOMY TTOBEICHUIO
Braoemyw: naBbIKAMU pabOTHI €
HOPMATHUBHBIMU TIPAaBOBBIMHU
aKTaMHu

YK-11.3. [IpaBuiibHO
IIPUMEHSIET [IPABOBbIE
HOPMBI O IPOTUBOICHCTBUU
IKCTPEMU3MY, TEPPOPUZMY
U KOpPYNLHOHHOMY
MOBEJCHUIO

3namu: chepbl paboThI €
3aKOHOJATEIbHBIMU U APYTUMHU
HOPMAaTHUBHBIMHU TIPABOBBIMHU
aKTamMH

Ymemo: ananu3npoBars,
TOJIKOBAaTh U MPABUIIBHO
MIPUMEHSTH MTPABOBBIE HOPMBI O
IPOTUBOACHCTBUH SKCTPEMUBMY,
TEPPOPHU3MY, KOPPYIIIHOHHOMY
IIOBEICHUIO

Braoemyu: naBpikamMu aHanu3a
3aKOHOJATEIbHbBIX U IPYTHX
HOPMATHBHBIX IPABOBHIX aKTOB

OIIK-1 Coocoben

OIIK-1.1. Bgaer u

3namu: cocTas KopIryca
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MPUMEHSTH Ha 6a30BOM
YpOBHE 3HAHUS
UCTOPUYECKHUX HAYK MPU
perieHuu 3a1a4 B chepe
cBoeit mpodeccruoHaIbHON
JeSITeTbHOCTH

OTIpEIeIIIeT HCTOPUIECKUE
WCTOYHUKH U OCYIIECTBIISIET
MOUCK U MIPUMCHEHUE
nHpopmanuu,
obecrnieunBaeT coOIIOICHIE
METOIOB aHaIn3a
uHpopMauu

HUCTOPUIECKUX UCTOYHUKOB TIO
HCCIIelyeMOU TeMaTUKe

Ymems.: IpUMEHATH METOBI
HCTOYHUKOBEIUYECKOTO aHaI13a
Bnaoems.: xoMIiexcoM 3HaHHIT 00
ucropun Poccun u yenoBeuecTa
B I[EJIOM, TIPEICTABJICHUSIMHU 00
001eM 1 0COOEHHOM B MUPOBOM
HCTOPHYECKOM IPOIIECCe.

OIIK 1.2. [Ipumensier
3HaHUS BceoOwel n
OTEYECTBEHHON UCTOPHH,
HCTOPUU OTEYECTBECHHOTO U
3apyOeKHOTO
aApXUBOBEICHHUS,
HCIOJIb30BaTh KPUTHUECKH
OIICHUBATh WHTEPIIPETAIINH
MIPOLLIOTO

3nams: 0COOEHHOCTHU PA3IUYHBIX
KYJbTYp Y UUBWIN3ALUI

Ymemu: BoIIENATD 001IEE U
0COOCHHOE B pa3BUTHH OOIIECTBA
Ha pa3HbIX UCTOPUYECKUX FTamax
U CTaauAaX ONUBUIIN3AIIMOHHOI'O
pa3BUTHS,

Brademw: MmeTogamu aHanmsa
aKTyaJIbHBIX IIpo0JieM
COBPEMEHHOM LMBWIM3aLIMU

OIIK 1.3. I[Ipumensier
METO/IbI
HUCTOpPUOTPAPUUECKOTO
aHaJInu3a u
HMCTOYHUKOBEIUECKOTO
aHaJIn3a

3Hamob: METOAOIOTHYECKYIO 0a3zy
UCTOpUOTpAPHUECKOTO aHAIIN3A U
HCTOYHHUKOBEIYSCKOT0O aHaJIn3a
Ymemsv: IpUMEHATH METOIBI
HCTOPHOTPAPUIECKOTO aHATN3a U
HWCTOYHHUKOBETUYECKOTO aHaJn3a
Braoems: npuHIIMIAMU
UCTOpUOTpaPHUECKOTO aHAIIN3A U
HCTOYHHUKOBEIYSCKOT0O aHaJlni3a

OIIK-2 Crioco0eH HaXOIUThb
OpTraHHU3aIOHHO-
yIpaBJIeHYECKHE PEIICHUS
MIPY PEIICHUH 3314 B
chepe cBoeit
npodeccrnoHaNbHOM
JeSITeTbHOCTH

OIIK - 2.1. 3HaeT OCHOBHBIE
COBpEMEHHBIE TIPOOJIEMBI B
00JIaCTH CHCTEMBI
JIOKYMEHTAllMOHHOTO
obecrieueHus yrpaBieHUs U
apXI/IBHOFO aclia

3namub: METOIIBI H3YUCHUS
aHaJIM3a ¥ MIPOCKTUPOBAHMUS
JTOKYMEHTALMOHHOT'O
o0ecrieyeHus yrpaBieHHUs;
Vmems: ocymecTBisTh BEIOOD
METOJIOB COBEPIICHCTBOBAHHMS
HOVY;

Brademw: HaBbIKaMU
IUIAaHUPOBAHHS M OPTraHU3aALUH
paboTHI 0 COBEPILICHCTBOBAHHIO
JOY.

OIIK - 2.2.
Opranu3oBbIBaeT
JIEJIONPOU3BOACTBEHHYIO U
ApXUBHYIO CITyXO0y

3uame: TPUHLIKIIBI OPTaHU3AIIH
JIeJIONPOU3BOJICTBEHHON U
apXHUBHOMH CITyXOBbI;

Ymems.: Oprann3zoBbiBaTh
JIEJIONPON3BOACTBEHHYIO U
aApXUBHYIO CITyXO0y

Bradems: HaBBIKAMU YIIpaBICHUS
JIeJIONPOU3BOCTBEHHON U
ApPXUBHOM CITY)KOOU

OIIK-2.3. [Ipumensier
HaBBIKH pa3pelleHUs

Buamo: MCTO/bI U3YUCHUA
aHaJIM3a U IPOCKTUPOBAHUSA
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OpraHU3aIMOHHO-
YIPaBICHYCCKHX 3a/1a4 B
cdepe HaydHO-
HUCCIIEIOBATEILCKON
paboThI, AETOTPON3BOACTBA
Y apXHUBHOTO JIeNa

JOKYMEHTAI[MOHHOT O
obecrieueHus yrpaBieHUs;
Ymemuw: ocyliecTBISATh BEIOOD
METOIOB COBEPIICHCTBOBAHHSI
HOV;

Braoems: HaBbIKAMHU
TUTAHUPOBAHMSI U OPTaHU3aIIN
paboTHI 1O COBEPIICHCTBOBAHUIO
JOY.

OIIK-3 Cnocoben
MIPUMEHSITh TEOPETUICCKHE
3HAHHUS JUTS PEIICHUS
IIOCTABJIEHHBIX 34744 B
obnactu
JIOKYMEHTOBEICHHUS U
ApPXUBOBEICHHS

OIIK-3.1. Ucnonb3yer
OCHOBHBIE MTOAXObI K
OpraHu3aIu
KOMILUIEKTOBaHUS, yUeTa,
XpaHEHUs U UCTIOIb30BaHUS
JIOKyMEHTOB

3Hamub: OCHOBHBIE MOAXOBI K
OpraHu3alNi KOMIUICKTOBAHUS,
ydeTa, XpaHEHUs U
WCII0JIb30BaHUS IOKYMEHTOB
Ymems: npUMEHATH OCHOBHBIE
MOAXO/Abl K OpraHu3aIuu
KOMILUIEKTOBAaHUS, yUeTa,
XPaHEHUS ¥ UCTIOJIb30BaHUS
JOKYMEHTOB TpodeccuoHaIbHOMN
NEeSATEIbHOCTH

Braoemyw: naBbiKaMU
KOMILIEKTOBAaHUS, YUeTa,
XPaHEHUS U UCIOJb30BaHUs
JIOKYMEHTOB

OIIK-3.2. [Ipumensier
COBpPEMEHHBIC 3HAHUS U
MOJIXO/IBI B CBOEH
MPaKTUYECKOU
JeSITeNIbHOCTH B
roCy/1apCTBEHHOM,
MYHHIIMIIAJILHOM apXUBE U
apXuBe OpraHU3aluU

3namub: OCHOBHBIE METOIbI
MIPAKTUYECKON AESITETbHOCTU B
rOCyJJapCTBEHHOM,
MYHHUITUTIATLHOM apXHUBE U apXUBE
OpraHu3aIuu

Ymems: IpUMEHATD NOJIyYEHHBIE
TEOPETUYECKHE 3HAHUS JUIS
pelieHus 3aaau
podeCCUOHATIBHOM J1eATeIbHOCTH
Braoemyv: naBbIKAMU
MIPAKTUYECKOH 1€ TEIbHOCTH B
roCy/1apCTBEHHOM,
MYHUIUTIAJILHOM apXHUBE U apXUBe
OpraHM3aluu

OIIK-3.3. Hcnoas3yer
0a30BbIe TEOPETUIECKHE
3HaHUs B 00JacTH
JTOKYMEHTOBEICHUS 1
apX1BOBEJICHUS

3unamu: 6a30Bble TEOPETUUECKHE
OCHOBBI JOKYMEHTOBEICHUS U
apXHUBOBEICHUS

Ymemuw: ucnonp3oBaTh 6a30BbIE
TEOpEeTUYECKHE 3HaHUS B 00JacTh
JOKYMEHTOBEACHUS U
apXHUBOBEICHUS

Braoemyu: HaBbIKaMU IPUMEHEHUS
TEOPETUYECKUX 3HAHUN B 00JIaCTH
JOKYMEHTOBEACHUS U
apXHUBOBEICHUS

OIIK-4 Cniocoben
MCIOJIb30BaTh Oa30BbIC
3HaHUS B 00J1aCTH
nH(GOPMAaILIMOHHO-

OIIK- 4.1. 3naer
COBPEMEHHBIE
nH(pOpPMaLMOHHO-
AHAJIMTUYECKUE TEXHOJIOTUU

3nams: IporpaMMHbBIE TIPOAYKThI
10 ABTOMAaTHU3AIMH [TPOLIECCOB
YIpaBJICHUS TOKyMEHTaMH,
Ymems.: IpUMEHSATH M10JTy4YEHHbIE
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KOMMYHHKAIIUOHHBIX
TEXHOJIOTHH B chepe CBOeH
npodeccrnoHaTbHOMI
JeSITeTbHOCTH

TEOPETUYCCKIE 3HAHUS TSI
pelIeHUs 3a1a9
poecCHOHABLHOM e TETbHOCTH
Bnaoems: HaBBIKaMHU
HCIIOJIb30BAHUS PA3THUHBIX
MIPOrPAMMHBIX TTPOIYKTOB JUIS
peanu3alu 3aaa4 yrpaBicHUs
JOKYMEHTaMH.

OIIK-4.2. IIpumenser
COBPEMCHHBIE
UH(POPMALMOHHbIE
TEXHOJIOTUH IIPU PEILICHUN
OpTraHu3aIMOHHO-
YIIPaBICHYECKUX 3a71a4 B
cdepe npodeccruoHaIbHON
JEATeNLHOCTH

3nameb: HOPMAaTUBHO-TIPABOBBIE
TpeboBaHus K paboTe ¢
AJIEKTPOHHBIMH TOKYMEHTAMHU U
JTaHHBIMU;

Vmems: IpUMEHSATh HOPMATHBHO-
MPaBOBYIO 0a3y MpH PEIICHUN
OpraHU3aIMOHHO-
yIpaBICHYCCKHX 3a/1a4 B chepe
poecCHOHALHOM A TEITBHOCTH
Brademw: HaBBIKAMU peNICHUN
OpraHU3aIMOHHO-
yIpaBJICHYCCKHX 3a/1a4 B chepe
PO eCCHOHAIBHON IEATECIbHOCTH

OIIK4.3. Vcnonb3yer
WHPOPMAIOHHbIE
TEXHOJIOTHH B chepe
JOKYMEHTOBEJICHUS U
apXUBOBEACHUS

3nams: uHPOpPMAIIMOHHBIE
TEXHOJIOTUH B cepe
JOKYMEHTOBEICHUS U
aApXUBOBEICHHUS

Ymems: npuMeHsTH
nH(OPMAIMOHHBIC TEXHOJIOTUU B
chepe TOKyMEHTOBEACHUS U
aApXUBOBEICHHUS

Braoems: HaBbIKaMH
WCTIOJIb30BaHUS PA3TMIHBIX
MIPOrpaMMHBIX TPOAYKTOB B cepe
JIOKYMEHTOBE/ICHUS U
apXUBOBEACHHUS

OIIK-5 Cnocoben
CaMOCTOSITENIbHO paboTaTh C
Pa3TMYHBIMU HCTOYHUKAMH
nH(pOpMalUU U TPUMEHSAITh
OCHOBBI HH(OPMAITHOHHO-
aHAJIMTUYECKOMN
NESTSIILHOCTH P PEIICHUH
npodeccroHaNbHBIX 33124

OIIK-5.1. 3naeT OCHOBHBIE
MIPUHITUITBI PAOOTHI C
HWCTOYHHKAMHU U cOopa
nH(popManuu

3namb.: OCHOBHbBIE IPUHLIUIIBI
paboThI C UICTOYHUKAMU U cOopa
uHpOpMaUU

Ymems: IpUMEHATH PUHIIUIIBI
paboThI ¢ UICTOYHUKAMU U cOopa
uH(bopMauu

Brademv: HaBbIKamMu pabOTEHI ¢
UCTOYHHKAaMU U cOopa
uHpOpMaIUU

OIIK-5.2. [Ipumenser
MIOJTyYCHHBIEC 3HAHUS TIPU
peleHnu
poeCCUOHANIBHBIX 33714 U
CaMOCTOSITENIHO PaboTaeT ¢
Pa3IMYHBIMHI UCTOYHUKAMU
uHpopMauu

3nams: ocHOBBI HHGOPMAITMOHHO-
AHATTMTHYECKOU NIeATeTbHOCTH
MIPH pEIIeHUU TPOPECCUOHATBHBIX
3a1a4y

Ymemus: omydeHHbIE 3HAHUS TIPU
penieHuu npodeccHoHambHbBIX
3aJ1a4 U CAMOCTOSITENIbHO paboTaeT
C Pa3JIMIHBIMU UCTOYHHKAMHU
nHbOopMaluu
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Brademv: HaBbIKaMH peLLICHUS
poQeCCUOHANIBHBIX 33714 U
CaMOCTOSTENIFHO paboTaeT ¢
Pa3IMYHBIMH UCTOYHUKAMU

uH(bOpMaLIUU
OIIK-5.3. Ucnonb3yer 3Hamb: COBPEMEHHBIC HAyYHbBIE
COBpPEMEHHbBIC HAYYHBIC MOAXO/AbI K peain3aluu
MOJIXO/IBI K pean3aiuu HH(GOPMallMOHHO-aHATUTUIECKON
nH(pOPMaIMOHHO- NEeSATEIbHOCTH
aQHAJIUTUYECKOM Ymemu: pUMeHSTh COBPEMEHHbIE
NEeSATETbHOCTH Hay4HbIE MOJAXO0/bI K peaan3aluu
H(GOPMaMOHHO-aHATUTUIECKON
NEeSATEIbHOCTH

Braoemw: MeTonosoruen
COBPEMEHHBIX HAYYHBIX MOJIX0JI0B
K peanu3anui HHPOPMaIMOHHO-
AHAIMTHYCCKON NeITECIbHOCTH

1.6. MecTO NPaKTHKHU B CTPYKTYpe 00pa30BaTe/IbHOI NPOrpaMMbl

[Ipaktuka «O3HaKOMUTENbHAs» OTHOCUTCS K 00s3arenbHOM vactu Onoka 2 «lIpakThka»
y4eOHOTO IJIaHa.

J1s IPOXO0XK/IEHUS IPAKTHKN HEOOXOAUMBI 3HAHUSI, YMEHUS U BIaJeHUs, cOpMUPOBaHHBIE B
XOJI€ U3Y4EHUS CIEAYIOMIMX AUCIUILINH U IPOXOXKICHUS MPAKTUK: «J{oKymMeHToBeaeHHE», « OCHOBBI
poccuiickoro mpaBay, «OpraHuzanyss ¢ TEXHOJOTHS JOKYMEHTAllMOHHOTO  OOecreueHHs
yIpaBJICHUS.

B pesynprare mpOXOXKICHHS TPAKTHKH (OPMHUPYIOTCS 3HAHUS, YMEHHMS W BIaJCHUS,
HEOOXOAMMBIE AN M3YYEHUS  CIEAYIOIIMX  JUCHMIUIMH M HPOXOXKJIEHHsS  MPAKTHK:
«MH(popMaMOHHBIE TEXHOJIOTUU B JIOKYMEHTAIIMOHHOM OO0EcTeYeHnHu YyrpaBieHus», «KamgpoBoe
JIeTIOTIPOU3BOACTBOY, « CHCTEMBI XpaHEHUS 3JIEKTPOHHBIX JOKYMEHTOBY.

1.7. O0bem npakTUKH

OO6m1as TpyA0€MKOCTh IUCIHUIUIUHBI COCTABIISIET 3 3.€., 108 akageMuyeckux 4acoB, B TOM
qrciie KOHTaKTHas padora 12 akaJeMHYeCKHX YacoB.
[IpoaomKUTENEHOCTD IPAKTUKK COCTABIISET 2 HEACIH.

2. Conep:xanne NPpaKTHUKH

Ne | HaumenoBanue pasnena | Cogep:kaHue u BUAbI padoT

1. | O3nakomurenbHas Jekus | OnpeneneHue 1eneu U 3aa1ad NpakTUKU, ICTOYHUKOB U
JTUTEPATYPBI, HEOOXOIUMBIX ISl CAMOCTOSATEILHON pabOThI
Y MIOAIOTOBKH OTYETA.

2 | UnCcTpyKTaxk o TexHuke | O3HAaKOMIIEHHE CTYJECHTOB C IIPAaBUJIaMU BHYTPEHHETO
Oe3omacHOCTH pacriopsizika, JoIycka B TIOMEIEHUs CITykO0, MoxKapHOH
0€30MMacHOCTH U APYTUMHU PETIIAMEHTUPYIOLIIUMU paboTy
COTPYAHUKOB HHCTPYKLUSAMMU U IOJOKECHUSIMHU.

3. | U3ydenue ucropumu, PykoBoauTenb MpPAKTUKKH OT OPraHU3alMU MOKET
COBpPCMCHHBIX 3aj/1a4, MPOBECTU BCTYNUTCIBHOC 3aHATUC CO CTYACHTAMH, LCJIBIO
GYHKIUHI U CTPYKTYPBI KOTOpPOTO  SIBJSIETCSI  O3HAKOMJIEHHWE MPAKTUKAHTOB C
YUpEXICHUS, UCTOPHUEH, COBPEMEHHBIMHU 3aJa4yaMH, HalpaBICHUAMU
Uzyuenue NESTENIbHOCTH U OCOOEHHOCTSIMH ~ JJOKYMEHTHUPOBAHUS

4. | opraHu3alMOHHBIX YIIPABJICHUYECKOM JESATEIbHOCTH yupexkJaeHus. Eciu B
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JOKYMEHTOB IPEAIPUATHS | apXUBE OpraHU3alluUd HMMEETCS HUCTOPHYECKAs CIIpaBKa O
dbonmg000pa3oBaTee, OHA U3Y9aeTCs CTYICHTAMHU.
[anee CTyneHT NpUCTyNaeT K W3YyYECHUIO

OpPraHU3allMOHHO-TIPaBOBBIX JOKYMEHTOB,
pErIaMEHTUPYIOIUX OPUAUYECKUN CTaTyC YYPEKICHHUs,
ero OpPraHU3allMOHHO-TIPAaBOBYIO ¢bopmy,
OpraHU3aLMOHHYIO CTPYKTYpY u HaIlpaBJICHUSA
JESATEIBHOCTH.

K TakuM JOKyMeHTaM OTHOCSTCS:

e VYcraB (I10JI0XKEHNE) OPraHU3alINY;

e [JosmoxeHus 0 CTPYKTYPHBIX NTOAPA3AECIICHUSAX;

o JIOJDKHOCTHBIE MHCTPYKIIUK COTPYIHUKOB';

e [lltatHOe pacnucaHue.

[To uroram m3yuyeHHs CTyAEHTBI IOJKHBI cOOpaTh
UH(POPMALIMIO TIO CIIEAYIOIIMM BOIIPOCAM:

e Jara CO3JaHMs OpPraHU3aluu;

e Ha3BaHHE OpraHM3aLUHY;

e [Ie7b CO3JaHUs U (PYHKIIMHN OpraHU3alLuy;

e OpraHu3alMOHHO-TIPaBOBast (hopMa OpraHU3aIHH;

e OpraHM3alliOHHasi  CTPYKTypa M  TOpPSAOK
YIPaBIICHUS;

® CocTaB OpraHM3allMOHHBIX JIOKYMEHTOB
OpraHu3anuy;

e CTCNEHb OTPAXEHUS B  OPraHU3aIMOHHBIX
JIOKyMEHTax TpeOOBaHUH K JIOKyMEHTHUPOBAHUIO
VIPaBICHYECKOH  JEATETBHOCTH  (TIOPSIOK
W3J1aHUsl, TIOJITUCAHUS, XPAHECHHUS ),

B pesynbrare cTyneHThl rpa@uyecKd BEIYEPUHBAIOT

CTPYKTYpYy OpraHu3alyu.

Bce coOpaHHbBIE naHHBIE CTYISHTBI O(QOPMIISIOT B

BUJAC NTHEBHHUKOBBIX 3aHI/IC€I\/JI, rac OTMEYaroT AaTy 3allucCu,

UCTOYHUK, KOTOPBIM OHH TOJB30BaJINCh. JTU BBIITUCKUA H3

OpTraHru3allMOHHBLIX AOKYMCHTOB CTYACHTBI IMPEACTABJIAIOT

PYKOBOJIUTENIO TPAaKTUKA OT OpraHu3aluk, B Oecene ¢

KOTOPBIM ~ OOCYKIAIOT  CHEIU(PUIECKHE OCOOSHHOCTH

CTPYKTYPBI H PYKOBOJICTBA OpTaHU3AIIUEH.

CoOpaHHbIe CBEJIEHUS CTYICHT 3aTeM O(OpPMIISET B

Ka4yeCTBE TIEPBOM TJIaBbI OTYETA IO MIPAKTUKE.

5. | U3ydenue HOpMaTHBHO- B TeueHune 3TOro BpeMEeHH CTYACHTHI BHUMATEIHHO
METOANYCCKUX HU3y4aroT HOPMAaTUBHO-MECTOAUYCCKUC AOKYMCHTBI
nokymeHToB o IOV u YUpEeXKIEHUS, pETIaMeHTUPYIOIINE MPaBUjla COCTABICHUS U
CHUCTEM JOKYMCHTAU O(l)OpMHeHI/Ifl JOKYMCHTOB, C€CJIM TaKHUC B OpraHHU3allin
OpraHH3aIliH, uMeroTcs. B uymcnme STUX JAOKYMEHTOB MOTYT OBITh
N3yuenne ocOOGHHOCTEN | MHCTPYKIIMK 1O JACJIONPOU3BOACTBY (WM 1O paboTe ¢

6. | opopmieHus JTOKYMEHTaMH), TmpaBwia o(opmIeHUus JIOKYMEHTOB,
YHOPaBJICHUYCCKUX PEriIaMCHTEI, CTaHOdapThI opraHnusaluu, IIpHUKa3bl
JIOKYMEHTOB (pactiopsikeHHs]) O TOPSAIKE CO3AaHUS W COTJIACOBAHUS
Amnanus 671aHKOB OTJICJBHBIX BUAOB JOKYMEHTOB U TaK Jajee.

'CrynenT BHUMarenbHO n3ydaer ITonokeHHE O CTPYKTYPHOM MOAPA3ACIE€HHH M JIOJDKHOCTHBIE
HMHCTPYKLHUHU TOTO NIOAPA3AEICHUs, B KOTOPOM OH IPOXOJIUT IIPAKTHUKY.
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JIOKYMEHTOB yUpEXKIACHUS

CryneHTaM  HEOOXOJMMO  O3HAKOMHUTBCS €
cucreMaMu JIOKyMEHTaLUH, UCIOJIb3yEMBbIMU B
OpraHu3aIliy, BBISIBUTH OCHOBHBIE BHUJBI U PA3HOBUIHOCTHU
JOKYMEHTOB, IpPHUMEHSEMbIX U1 JIOKYMEHTHPOBAHHUS
JESITeIbHOCTH OpraHU3allid B LEJIOM M CTPYKTYpHOTO
HOJpa3/IeNIeHus], B KOTOPOM paboTaeT NPaKTUKAHT.

CoctaB  TOKYMEHTOB CHCTEM JOKyMEHTAallUH,
UCTONB3YEMBIX B JAEATENBHOCTH OpraHu3alMy, MOXKET
BKJIIIOYAaTh  yHU(UIMpoBaHHbIE (HOpMBI U (OPMBHI,
pa3paboTaHHbIE COTPYIHUKAMH OpraHU3aLUH.

[IpoBoauTCS NeTalnbHBIA aHAINA3 OpPraHU3alUOHHO-
pacrnopsaUTeNbHONM  JTOKYMEHTALMU 10  CIEAYIOLIUM
rpymmam:

e OpraHu3alMOHHBIE JOKYMEHTHI, TPUMEHSIEMbIC B

yIpaBJIEHYECKOH 1eATEIbHOCTH;

® pacrnopsIuTeIbHbIE JOKYMEHTBI, cocTaB

JOJDKHOCTHBIX JIMIl, UMEIOIIMX IPAaBO H3JaHMS
pacropsUTENbHbBIX JOKYMEHTOB;

® BHJEBI UH(POPMALMOHHO-CIIPABOYHBIX

JIOKYMEHTOB.

CryneHTaM HEOOXOIUMO M3YyYUTh WHCTPYKIHIO IO
JIeNIOTIPOU3BOICTBY OpraHu3aIH u BBISIBUTb,
coOnromaroTcs M ee  TpebOBaHUS  COTPYIHUKAMU
opranuzaiuu. Ecium Takol HMHCTPYKUMM B OpraHU3aluu
HET, TO CTYICHTHl AaHAJIM3HPYIOT OpPraHU3ALHUOHHO-
pacropsiiuTeNbHbIe TOKYMEHTBI Ha NpeIMeT COOI0ACHUs
tpedoBanuii 'OCT P7.0.97-2016 (u3yuaercss opopmiieHne
JOKYMEHTOB, TO €CTh HaJMYHMe BCEX HEOOXOJUMBIX
PEKBU3UTOB JOKYMEHTOB).

Hanpuwmep, CTYACHT BBISIBIISIET HaJIn4yue
CJIEAYIOUINX PEKBU3HUTOB: 3arojlOBKAa, HAMMEHOBAHUS BHJA
JIOKYMEHTA, J1aThl, PETUCTPALMOHHOIO HH/IEKCA, OTMETOK Ha
JIOKYMEHTE, a TaKXKe:

® [PaBWIBHOCTb a/IpECOBAHMS;

® TOpPSAJIOK BHYTPEHHET O u BHEIIIHETr 0

COTJIACOBAHUS JIOKyMEHTOB;

® [OANUCAHMS;

® YTBEPXKACHUS.

BeIBISIOTCS BHIBI JIOKYMEHTOB, Ha KOTOpBIE B
OpraHu3aIK CTaBUTCS NeYaTh.

HeoOxomumo Taxke BBISIBUTH, UCTIONB3YIOTCS JIH B
opraHu3anuu OJaHKH JOKYMEHTOB, €CJIM UCIOJIb3YIOTCS, TO
Kakue (00muit O6maHK, OJaHK MHCbMa, OJAaHK KOHKPETHOTO
BUJAa JOKyMEHTa, OJaHK JOJDKHOCTHOTO JHIAa U T.1.).
OO0pa3ipl 0TaHKOB JKENAaTeNbHO TPHIOKUTH K OTYETYy TI0
HpaKTUKE.

[ToMumo Hamuuusi OAHKOB B JHEBHUKE MPAKTUKU
CTYAEHTBl (PUKCHUPYIOT COCTaB MPUMEHSEMBIX JTOKYMEHTOB,
OTMEYal0T HanboJee pacIpoCTpaHEHHBIE B MPAKTHUKE
paloThI YUPEKACHUS BUJIbI OpraHu3alMOHHO-
pacTopsIIUTENbHBIX JOKYMEHTOB, @ TaKK€ OTMEYaIOT, TIC
3aUKCUpOBaHbl  TpeOOBaHMsI K  COCTaBICHHIO U
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0(popMIICHHIO JOKYMEHTOB OpraHU3alllu.

HeoOxomumo  Takke  HM3YyYUTh  TEXHHUYECKYIO
OCHAILIEHHOCTh NPOLIECCOB JOKYMEHTUPOBAHHUS, & UMEHHO:
ONpENENUTh  TEXHUYECKHE NPOrpaMMHBIE  CpPEICTBA,
UCIIOJIb3YEMbIE  COTPYJAHMKAMU  JJii  M3TOTOBJICHUS
JIOKYMEHTOB, CTENEHb OCHAIIEHHOCTH paboyux MecT
COTPYAHUKOB KOMITbIOTEpaAMH, OPITEXHUKON U CpeACTBAMU
CBSI3U.

B mnuceMeHHOM oOT4eTe HEOOXOIMMO OTpa3UTh,
Kakasg @porpaMma HCHOJb3YeTCs B OpraHu3aluu JUis
CO3/1aHUS JOKYMEHTOB, €€ JOCTOMHCTBA U HEAOCTATKH.

H3ydenue opranuzanuu
paboThI C TOKyMEHTaMH

B teuenue 9-14 nHel cTyqeHTHI U3y4aroT:

-IOKYMEHTOOO0OPOT OpraHu3alyy;

-TIOPSAIOK perucTpaniu " HOCTPOCHHE
MH(POPMALMOHHO-ITIOUCKOBOM CUCTEMBI;

-T€XHOJIOTUIO KOHTPOJIA 32 CPOKAaMHU MCIOJHEHUS
JIOKYMEHTOB;

-COCTaBJICHHE HOMEHKJIATYPHI JeI;

-OpraHM3alyi0 TEKYLIEro XpaHeHUs TOKYMEHTOB B
CTPYKTYPHBIX HOpa3IeIICHUSIX OPTaHU3aIIH;

-3KCIIEPTU3Y LIEHHOCTU M IMPAKTHUYECKOW LEHHOCTH
JIOKYMEHTOB;

-IOArOTOBKY W Ilepefady JOKyMEHTOB B apXUB
OpraHu3aIuH.

CrylleHTbl aHATU3UPYIOT JIOKYMEHTOIIOTOKH IIO
BUJAM JIOKYMEHTOB, 0 KOPPECIOHJIEHTaM, IO YPOBHSM
UCIIOJIHEHUS,  COCTAaBJIAIOT  ONEpPOrpaMMbl  JIBUIKEHUS
BXOJSIIECH, BHYTPEHHEH U UCXOIAIIEH KOPPECIIOHIAEHIUN.
CryneHTbl M3y4arOT CHUCTEMY IE€pBHUYHOH 0OpaboTKH
KOPPECTIOHJICHIINA ¥ TpaBWJIa OTHPAaBKH HCXOAALINX
JOKYMEHTOB, aHAJIM3UPYIOT TOPSIOK COIJIaCOBaHUS U
NOJANHMCAHUS  JOKYMEHTOB,  IPOCYHTHIBAIOT  00BEM
JIOKYMEHTOO00pOTa 3a MPeIIeCTBYOIUN MeCsL.

CryneHTbl  HM3y4alOT  CHUCTEMYy  PETUCTpAIHH
JIOKYMEHTOB B YUPEKIACHUH, 3HAKOMSITCS c
pEeTUCTpallMOHHBIME ~ (opMaMH M TIOPSIKOM X
3anojHeHusd.  M3ywaror  cucreMy — MH(QOPMALMOHHO-
cnpaBouyHOW  paboThl.  CTyAeHTBl  3HAKOMATCS  C
OpraHu3anel U TEXHOJIOTUEH KOHTPOJS WCIOJHEHHUs
JOKYMEHTOB B YUPSXKICHHH, AHAIU3ZUPYIOT MEPEYHU
JOKYMEHTOB, HOJUIeKALUX KOHTpoulto. [lenaeTcst BbIBOA O
BO3MOXXHOCTH OOBEAMHEHUS PErHCTPalnu, KOHTPOIS H
CIPaBOYHON pabOThI B €IMHBINA TEXHOJIOIMYECKHH Ipoliecc.

CryneHTsl BBISIBIISIIOT u OTHCHIBAIOT
CYLIECTBYIOIIYI0 HH(GOPMALMOHHO-IIOMCKOBYIO CHUCTEMY,
Kak  TpPaguIUOHHYI0  (KapTOTeKH,  MNPUHLUUOB U
dbopMHpOBaHKHE), TaK M JJICKTPOHHYIO (0a3bl JaHHBIX B
KOMIIBIOTEPE).

CryleHTbl ONpenessitoT KayecTBO  odopmieHus
HOMEHKJIATYpHI JIeJl, HaJTn4ue HeoOXOANMMOM HH(pOpMAIIHH.
CryneHTbl  U3y4yalOT HOPaKTUKY (OpMHUpPOBAHMS eI,




19

CaMOCTOATCIILHO NPOU3BOJAT I'PYHNIIMPOBKY HCIOJHCHHBIX
JOKYMEHTOB B JieJla B COOTBETCTBHUH C HOMEHKJIATYpOU
Jelt.

CTyneHThl M3y4yaroT TPOILECC MOJATOTOBKU el 3a
NpeapIAyIHe TOAbl Ui caaud B apxuB. l[Iposepsrorcs
MpaBUILHOCTE oopmiieHus nen, ux dopmupoBanus. [Ipu
HCO6XOIII/IMOCTI/I CTYACHTHI MNOArOTaBJIMBAIOT BHYTPCHHUC
ONMMCU W JINCTHI-3aBEPUTENIM, HyMEpYyIT JHUCTH. Ha
MNOATrOTOBJICHHBIC K CHa4YC J€jJIa CTYACHTBI COCTaBJIAKOT
OMMCM W TI0O HUM TPOM3BOIAT CAadyy Jell B apXuB

YUPEKICHUS.
N3yuus JIOKYMEHTAITMOHHOE obOecrieuenne
yIpaBiaeHUS OpraHu3aIui, CTYJICHTBI JIeNIaoT

COOTBETCTBYIOIIME 3allUCM B JHEBHUKE 110 IUIaHY
nporpammsl (Ilpunoxenue 1).

IToaroroska oruéra

@opMOIl OTUETHOCTH 10 pe3ysbTaTaM IPAKTUKU
ABIISIETCA OTYET M XapakTepucTuka opraHum3anuu. Otyer
umeeT TUTYIbHBIA JucT (Ilpunoxenue  2), orjasieHue,
BBEJICHUE, JIB€ TIJIaBbl, 3aKJIIOYEHHE U NPUIOKEHUS (He
MeHee 10 npuiioxxeHuit).

PexomeHyt0TCs clieayIomue pas3iesibl 0TyeTa:

Beeoenue

Tnasa 1./[oxymenmuposanue OdesimenbHOCMU
opeanuzayuu

Inasa 2.Opeanuzayus pabomol ¢ OOKyMeHmamu

3axniouenue

Bo BBemenuu paercs Kparkas XapaKTepUCTHKA
OpraHu3alii, B KOTOPOW CTYICHTHI MPOXOIST IMPAKTUKY
(Yka3pIBaeTCs Ha3BaHHE OpraHu3allid, €€ HOPHINYECKUIN
cTarTyc, OpraHu3alMOHHAas CTPYKTYDpa, HOPSIIOK
yOpaBlIeHUS U  PYKOBOJACTBA, OTMEUAeTCs IPUHIIHUII
NPUHSTHS YOPABICHYSCKUX pEHICHUN (KOJUICTHAbHBIM,
€MHOHAYAJIbHBIN), a TaK)Ke JAeTCsl OMUCaHHe M3YYEHHBIX
HOPMATHUBHBIX ~ JOKYMEHTOB B  COOTBETCTBUH  C
MOCTaBJICHHBIMU B METOJIMYECKUX YKA3aHUAX 3aa4aMHu.

B  mepBom  pazmene  oTryeta  HEOOXOAUMO
MEPEYUCIIUTD:

- HopmartuBHO-MeTOIMUECKHE JIOKYMEHTHI,
perjJaMeHTHpyIoIue MpaBUia CO3JaHUS U OQOpMIICHUS
JIOKYMEHTOB,

- Cucrembl JOKyMeHTaluu, oOpa3yromuecs B
NeSITeIbHOCTH  OpraHu3anuu  (Ha3BaTb  BUABI U
Pa3HOBUAHOCTH JIOKYMEHTOB I Ka>KIOW CUCTEMBI).

[TongpobHo omucaTh 0COOEHHOCTH O(QOPMIICHHS
YOpaBIEHYECKUX JIOKYMEHTOB, TMpaBuia OQOpMIICHUS
OTJENIbHBIX PEKBU3UTOB TOKYMEHTOB (HAUMEHOBAaHUE BHJIA
JIOKYMEHTA, J1aTa, MOMKCh, U T.1I.).

[Ipoananu3upoBarh OJIAHKK JIOKYMEHTOB (yKa3aThb
BUJIbI) U OLICHUTH COOTBETCTBHE COCTaBa U PACIOIOKCHHS
PEKBHU3HUTOB OJIaHKA YCTAHOBJICHHBIM TPEOOBAHHSIM.

Bo BTOpOM paszzene otyeTa «opraHusaliysi padoThl
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C JIOKyMEHTaMM» 3aTParuBalOTCs CIEIYIOIIHE BOMPOCHI:

- IIpuem u nepBuyHas 00pabOTKa TOKYMEHTOB;

- Perucrtpauus 10KyMEHTOB;

- Opranuzanus KOHTPOJIA 332  HUCHOJHEHHEM
JIOKYMEHTOB;

- Opranuzanus TeKyiero XpaHeH!us JOKyMEHTOB;

B 3akmioyeHMM TPUBOAUTCS UTOT  HM3y4YEHUS
OpraHM3aliy JeJIONPOU3BOJACTBA U (POPMUPYIOTCSI BHIBOJIBI
0 TIPOJIETIaHHON paboTe.

B npuiokeHuss K OTYETy JOJDKHBI  OBIThH
BKITFOUCHBI:

o cXeMa OpraHu3alMOHHON CTPYKTYpBI OpTaHU3AINH;

o CIIHCOK  HOPMAaTUBHO-METOJMYECKHX  JIOKYMEHTOB
OpraHu3alIii;

o 00pa3Isl OpraHU3aIMOHHO-PACTOPS AUTEIEHBIX
JOKyMEHTOB OpraHU3aIH;

o yHU(ULIEpOBaHHBIE (POPMBI JOKYMEHTOB;

o OnaHKu BCEX BUJIOB OpraHU3aIMOHHO-

PacHoOpSITUTENBHBIX JOKYMEHTOB.

Xapaxrepuctuka (IIpunoxenue 3) cocraBisiercst Ha
OnaHke, TONNKCHIBAETCS  PYKOBOAWUTENEM  MPAKTHKH,
3aBepsieTCs IMeYaThlo W 00SA3aTENIbHO CHAeTCs BMECTE C
OTYETOM.

B xapakrepuctuke AOMKHBI OBITH HW3JIOKECHBI
HaOJIOJICHNST PYKOBOAUTENS MPAKTHKK O paboTe CTyAeHTa
OT OpraHu3alr, MPOSABJICHHLIC UM ACJIOBBIC Ka4Y€CTBa, €TI0
HaBBIKM U YMEHUs, OTHOIIEHHE K pabore. XapaKTepHCTHKA
COJICPIKUT OIICHKY MPAKTUKH 110 YETHIPEX-0aTbHOM cHCTEME
(oTmHM4HO, XO0po1IO, yIIOBJIETBOPUTEIBHO,
HEYI0BJIETBOPUTENHHO).

IIpomexyTOUHBIN
KOHTPOJIb

3aveT ¢ OIEHKOH
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3.0neHka pe3yJbTaTOB NPAKTHKHA

3.1. ®opMbI OTYETHOCTH

dopmamH OTYETHOCTH IO MPAKTUKE ABIISAIOTCA: OTUET 00YUaIOLIETrOCs], XapaKTepPUCTUKA C
MeCTa MPOXO0XKACHUS IIPAKTUKU.

B mpouiecce mpoxoxaeHHs TNpPaKTUKU —oOydaromuiics oQopMisieT OT4YeT, B KOTOPOM
(buKcUpyrOTCS Bce BUIBI padOT, BHIMOJIHAEMBIX B paMKax Ka)kJOro pasjeia MporpaMMbl MPAKTUKH,
€XKCTHEBHBIN | OOl 00BEeM BBIMTOJHEHHBIX paboT. OTdUeT 3amojiHsAeTCS TI0J HAOIIOJACHUEM
PYKOBOJUTENS CTPYKTYPHOTO MOApA3/eNeHHs], B KOTOPOM MPOXOAUT MPAKTUKY OOYYaroIIUCs, UIIH
PYKOBOJUTENS MPAKTUKU OT OpraHu3aliu. BreimonHeHne Kaxxaoro BUAAa paboOT OIEHUBAETCS
PYKOBOAMUTENIEM CTPYKTYPHOT'O MOJAPA3AEICHUS WA PYKOBOAUTENIEM IIPAKTUKU OT opranusauuu. Ha
OCHOBAaHUHU TEKYIIMX OIEHOK (OPMHUPYETCS «OILIEHKa 3a MPOXOKICHUE MPAKTHUKUY», KOTOpPas
YKa3bIBaCTCS B XaPAKTEPUCTUKE C MECTA IIPOXOKACHUS TPAKTUKHU.

[lo okoH4YaHMM TpakTUKU OOydYaroIIMHCA TMpenocTaBiseT Ha Kadeapy oOTuéTr U
xapakTepucTuky. OTuéTr cocramisercs mo ¢opme. B xapakrepucTuke yKas3blBaroTCs BHIBI padoT,
BBINIOJTHSIEMBIX OOy4aromMMcsi B apXuBe, ONpeleNsieTcs YypoBeHb €ro mnpodeccuoHaIbHOM
MOJITOTOBKM, OLIEHMBAETCS OTHOIICHHWE CTYJIEHTa K CBOMM OOS3aHHOCTSIM, WHAMBHUIYaJbHbIC
npodeccroHanbHble KauecTBa Kak crenuanucra. OueHka paboThl CTYACHTOB (KaK IO OTAEIbHBIM
pa3zenaMm, TaK M UTOTOBas) MPOCTABISAETCS MO NATHOAIBHOM cucteMe (OTJIIMYHO, XOpPOLIO,
YAOBJIETBOPUTENIbHO, YIOBIETBOPUTENHHO). PykoBoAMTENb MPAKTUKH OT YHHUBEPCUTETA OJIKEH
OBITH 3apaHee MOCTaBJICH B U3BECTHOCTh PYKOBOJUTEIEM MIPAKTUKU OT apXHBa B TOM CIIydae, €CiH Mo
UTOTaM MPOXOXKICHUS IPAKTUKU O00YYaroIHiiCcs MOXKET MOJyUYUTh HEYIOBIETBOPUTEIBHYIO OLICHKY.

ApxuB BIpaBe HampaBuTh B ajapec PITY oTuér 06 urorax mpoxoxjaeHus npakTuku. OTyer
JIOJDKEH CoJiep’KaTh MH(POPMAIMIO O MOJIHOTE BBINOJHEHHS] MPOTrPaMMBbI MPAKTUKHU, OOBSICHEHHE
IIPUYMH OTKJIOHEHHS OT IPOrpaMMBbl, €CJIM TAKOBBIE MMEIN MECTO. ApXHB BIIpaBe JaThb CBOU
3aMEYaHMs W MOKEJIAHWsI TI0 COJIEP>KAHUIO NPOTpaMMBI MPAKTUKU. B oTueTe oTmedaercs ypoBEHb
MOJIrOTOBKH 00YYaIOMIMXCsl, UX OTHOLIEHHE K padoTe, TUCIUITTMHUPOBAHHOCTh, OTBETCTBEHHOCTD.

OxkoHuaTenbHasl OIEHKA IO MpakTUKe (OPMHUPYETCS HAa OCHOBE XapaKTEPUCTHUKU C MecTa
MPOXOXKICHHUS TPAKTHUKH, OT4€Ta OOy4yaromerocs M HUToraM coOeceloBaHUs MO KOHTPOJIbHBIM
BOITPOCAM MO pe3yabTaTaM MPOXOKICHUS MPAKTHKH.

3.2.Kpurtepun BbICTABJIEHUS OLICHKH IO MPAKTHKE

Onenka nmo
NpaKkTHKe

Bbanany/
IIkaxa ECTS

Kpurtepun oueHKku pe3y/ibTaTOB NPAKTUKH

100-83/ OTJIIMYHO/ BeicraBisiercss  oOydaromieMmycsi, €cClid  XapaKTepUCTHKa ¢

MECTa

AB

3a4TCHO

MIPOXOXKICHUS TPAKTHKH COJEPKUT BBICOKYIO TIOJIOKHUTENBHYIO OICHKY,
OTYET BBINIOJHEH B IIOJIHOM COOTBETCTBHH C  TPEIbSBISIEMBIMA
TpeOOBaHHUSIMHU, aHAIUTUYECCKAs YacTh OTYETA OTIMYACTCS KOMILICKCHBIM
MOJIXOJIOM, KPEaTHMBHOCTHID W HECTAHIAPTHOCTHIO MBINUICHUS CTYJICHTA,
BEIBOABI OOOCHOBaHBI W  TOJIKPEIUICHHI 3HAYUTEIBHBIM  00BEMOM
(haKTHIECKOT0 MaTepHaa.

OO0yyJaroIuicss UCUYEPIBIBAIONIC U JIOTUYSCKH CTPOWHO M3j1araet y4eOHBIH
MaTepual, yMEeT YBA3bIBATh TEOPUI0 C TPAKTUKOH, CIPABISIETCA C
pereHneM 3aaad npodecCHOHATBPHON HAIIPABICHHOCTH BBICOKOTO YPOBHS
CJI0KHOCTH, IIPAaBUJILHO 00OCHOBBIBAET IPUHATHIC PEIICHUS.

KomnereHiuy, 3akperuiéHHbIe 32 MPAKTUKOW, CPOPMHUPOBAHBI HA YPOBHE —
«BBICOKUI.

82-68/

X0poIo/
3a4TEHO

BeicraBiseTrcs  oOydaromiemycsi, €ClIM  XapaKT€pUCTHKa €  MeCTa
MPOXOXKJEHUS IIPAKTUKHA COACPKUT TOJOKUTENBHYIO OLEHKY, OT4YET
BBINIOJTHEH B 1I€JIOM B COOTBETCTBUH C IPEABSIBIIEMBIMI TPEOOBaHUIMHU O€3
CYLIECTBCHHBIX  HETOYHOCTEH, BKIIOYaeT (akTuueckuil MaTepuad,
COOpaHHBIN BO BpeMsl IPOXOKICHHS PAKTUKH.

OOyuaromuiicsi NpaBWIFHO NPHUMEHSET TEOPETHYECKHE IOJIOKEHUS TPH
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Bananl/

Ornenka mo

Ikana ECTS | npakTuke

KpuTtepuu oneHKu pe3y1bTaTOB NPAKTUKH

pEellleHuN TPAaKTHYeCKUX 3a7ad Mpo(eCCHOHAIBHOW HAampaBIeHHOCTH
Pa3HOTO YPOBHS CIIOKHOCTH, BIIaZiceT HEOOXOAUMBIMH ISl 3TOTO HABBIKAMH
U IpUEMaMHU.

Komnereninu, 3akperi€HHbIE 32 JUCIATUIMHOM, C(hOPMUPOBAHBI HA YPOBHE
— «XOPOIIHIIN.

67-50/
D.,E

YIOBIIETBOPH-
TEIbHO/
3a4TEHO

BricTaBnsieTcss  oOydaromieMycsi, ©CIM  XapaKTepUCTHMKa C  MecTa
MPOXOXKJEHUS TMPAKTUKU COACPKHUT IOJOXKUTEIBHYIO OICHKY, OTUET IO
O0(pOpPMIIEHUIO M COJAEPKaHUIO0 YaCTHYHO COOTBETCTBYET CYIIECTBYIOIIAM
TpeOOBaHUSIMH, HO COJEPKUT HETOYHOCTH W OTIENbHBIC (aKTUIECKHE
OIUOKY, OTCYTCTBYET WJUTFOCTPATUBHEIN MaTepual.

OOyyJaroImuiicss UCTIBITHIBACT OIPENCIEHHBIC 3aTPYTHCHUSI B TPUMCHCHHUU
TEOPETHYECKUX TIOJNIOKCHUW TP  PEIICHUM TMPAKTUYECKUX  3ajad
npodeccHoHaIbPHOM HAMPABICHHOCTH CTAHIAPTHOTO YPOBHS CIIOXKHOCTH,
BIIaJIee€T HEOOXOIUMBIMU JIJISl 3TOTO 0A30BBIMU HaBBIKAMHU U TIPUEMAMH.
Komnereniuy, 3akperui€HHbIE 32 JUCIUIUIMHOMN, C(hOPMUPOBAHBI HA YPOBHE
— «JIOCTATOYHBIIN ».

49-0/
FFX

HEYI0BJIETBO-
puTensHO/
HE 3a4TCHO

BricTaBisiercss  00yd4aromeMmycs, €ClIM  XapakTepuCTHKa C  MecTa
HPOXOXKICHHS MPAKTUKH HE COAEPIKUT IMOJOKHUTEIbHOH oumeHKU. OTyer
OpeICTaBlIeH HE BOBPEMSi H HE COOTBETCTBYET CYIIECTBYIOIIHM
TpeOOBaHUSIM.

OOyuaromuiicsi WCHBITHIBACT CEPbE3HBIE 3aTPYJHEHUS B MPUMEHEHUH
TEOPETHYECKUX  IOJOKEHUH IPU  PELICHHH [PAKTHYECKUX  3aj]ad
npodecCHOHaIbHON HANPaBICHHOCTH CTAaHIAAPTHOTO YPOBHS CIIOXXHOCTH,
HE BJIajieeT HEOOXOIUMBIMH ISl 3TOTO HABBIKAMH U MPHEMAMH.
KoMmnereHmn Ha  ypOBHE  «JOCTATOYHBIN»,  3aKpeIUICHHBIE  3a
JACITUTUINHON, HE CPOPMHUPOBAHEL.

3.3. OneHo4HbIe cpecTBa (MaTepHabl) AJs NPOMEKYTOYHOMH aTTecTALMU 00y4arouXcst
M0 MPaKTHKe

HpI/IMepHHe BOIIPOCHI IJIsL aTTCCTAllUK

(98]

W

11.

12.
13.

Kakue BwiBoAbl 0 coctosiuuu JIOY MOXHO chenath MCXOAsS M3 aHanu3a (QyHKIUH,
CTPYKTYPBbl, HICTOPUHU OPTaHU3ALUA—MECTA IPOXOKICHUS MPAKTUKH?

Kakue npaBuia oxpaHsl TpyJa TOJKHBI COOMIOAaTh pabOTHUKHU City k061 JJOY?

Kaxkoe MecTo B ymnpaBieHUYEeCKON CTPYKType OpraHu3aiuu 3aHuMaet ciryxoa JI0Y
Kakumu mpaBoOBBIMH aKTaMHU B CBOCH JE€ATEIBHOCTH PYKOBOJCTBYIOTCS COTPYAHHUKHU

ciyx6w1 JJOY?

Kakue nokanbHbIe HOpPMATUBHBIE aKThI PEryJIUPYIOT padboTy ciayx0s1 JJOY?

B kakoM JokymMeHTe (IOKyMEHTax) OmpeleNieHbl MOPSIOK COCTaBICHUS M TOPAIOK
paboTHI C TOKyMEHTaMH B opranusanuu? Jlaiite eMmy (MM) XapaKTEpUCTHKY.

Kakoe mporpammuoe oOecrieueHHE HCIIONB3YeTCS B OPraHM3aLUU Ui aBTOMATHU3aLUU
nenonponsBosacTBa? Jlaiite eMy KpaTKylo XapaKTepHCTHKY.

HazoBute BUABI W Pa3HOBUIHOCTH JTOKYMEHTOB, JOKYMEHTHPYIOIIUX YIIPaBICHUYECKUE
MPOLIECCHI W/WIN JIESTEIBHOCTh OPraHU3aIH B LIEJIOM.

Kakwue ectb ommoOku B 0pOpMIICHUN TOKYMEHTOB?

. Kakux OpraHHU3allMOHHBIX, pacnopAaAnTCIbHBIX u I/IH(1)OpMaHI/IOHHO-CHpaBO‘IHHX

JIOKYMEHTOB HE XBaTaeT B OpraHu3aluu’?

Kakue stambel paGoThl ¢ BXOASIIMMM, UCXOJAIIMMU M BHYTPEHHMMHU JOKYMEHTaMH B
OpraHMU3ali MOKHO BBIIEIUTH?

Kakue cymiecTByroT criocoObl MOMCKa JOKYMEHTOB B OpraHU3aluu?

HazoBuTe 0COOEHHOCTH MOCTAaHOBKM JTOKYMEHTALlMOHHOI'O OOECIEeUYeHHs! YNpaBiIeHUs B
OpraHU3al1K- MeCTe MPOXOKACHUS MPAKTUKH.
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14. Kak cuctemMaTu3upoOBaHbl JOKYMEHThI B OpraHu3aluu’?

15. Kak oprann30oBaHO XpaHEHHE TOKYMEHTOB B OpraHu3aluu’?

16. Kakre HenocTaTKM IOCTAaHOBKH JOKYMEHTAIIMOHHOTO 0O0eCHeueHUs]  yNpaBlICHUs
BBISIBJICHBI?

17. Kakue pexomeHmanuu mo coBepuieHcTBoBaHUIO JIOY B opraHu3amuyd Bbl MOTJH ObI
MIPEAJIOKUTH ?

4. YuyeOHO-MeTOoANYeCKOe U HHPOPMALIMOHHOE O0eclieYeHre MPAKTUKHI

4.1. CricoK UCTOYHUKOB M JIUTEPATYyPHI

@DenepalibHbIl KOHCTUTYLMOHHBIA 3akoH oT 25 gekabps 2000 r. Ne 2-©K3 «O
I'ocynapctBerHoM rep6e Poccwuiickoii denepanumn» // [DnekTpoHHsIH pecypc]. — M., 2019. — Pexxum
nocryna: http://www.consultant.ru/document/cons_doc LAW_29674/.

®enepanbublif 3akoH PO ot 27.07.2006 1. Ne149-03 «O6 unpopmanyu, HHGOPMAITHOHHBIX
TEXHOJIOTHSIX U O 3amuTe uHbopmaruny // [DnekTpoHHsid pecypc]. — M., 2019. — Pexxum noctyma:
http://www.consultant.ru/document/cons doc LAW_61798/.

®enepanbhblif 3ak0H 0T 06.04.2011 Ne 63-D3 “O06 snexkTpoHHO# noanucu’” // [DneKTpOHHBII
pecypc]. — M., 2019. — Pexxum JOCTYyTIa:
http://www.consultant.ru/document/cons_doc LAW_112701/.

O®epnepanbhbiii 3akoH 0T 01.06.2005 Ne53-®3 «O rocynapcTBeHHOM si3bike Poccuiickoi
Oenepannn»y  // [DnekTpoHHBI  pecypc]. — M., 2019. - Pexmm = poctymna:
http://www.consultant.ru/document/cons doc LAW_53749/.

[TocranoBnenue IlpaBurensctBa P® or 15.06.2009 Ne 477 «OO6 yrtBepxnaenuu [IpaBun
JIeTIOTIPOM3BOICTBA B (pe/iepaibHbIX OpraHax HCIOJHUTEIbHON BIAacTH»// [DNeKTpoHHBIN pecypc]. —
M., 2019. — Pexxum moctyna: http://www.consultant.ru/document/cons_doc_ LAW_88695/.

Metoandyeckie pPEeKOMEHJIAIMM MO pa3paboTKe WHCTPYKIMHA TO JIEIONPOHU3BOJCTBY B
(benepanbHBIX OpraHax HCIOJHUTENBHOM BIACTH, YTBEpXJACHHble NpukazoMm PocapxuBa or 23
nexadbps 2009 Ne 76 // [DOnexktponHslii pecypc]. — M., 2019. — Pexum gocryna:
http://www.consultant.ru/document/cons_doc LAW_96081/

[TpuMepHas HHCTPYKLMS O AETONPOU3BOICTBY B FOCYJapCTBEHHBIX OPraHU3aLUAX, YTB.
[Tpukazom Pocapxupa ot 11.04.2018 Ne 44) // [DnexTponHsIit pecypc]. — M., 2019. Pexum moctymna:
http://www.consultant.ru/document/cons_doc LAW_305137/.

IoCt P 7.0.97-2016. HaumonanbHbiii ctrangapt Poccuiickoit ®enepanmu. Cucrema
CTaHJApTOB MO UWHpOpPMaLUHU, OHOIMOTEYHOMY W H3AaTenbckoMy aeny. OpraHu3anoHHO-
pacropsiiuTeNbHas JOKyMeHTarus. TpeboBaHuss K O(QOpPMIICHUIO JAOKYMEHTOB // [DJIEKTPOHHBIN
pecypc]. — M., 2019. Pexxum goctyma: http:/www.consultant.ru/document/cons_doc LAW_216461/.

I'OCT P UCO 15489-1-2007 Cuctema cTaHAapToB MO HHPOpMAIUH, OUOIMOTEYHOMY H
U3JIaTeNbCKOMY JeNy. YTpaBieHue nokymeHntamu. O0mue TpedboBanus. // [ DNEeKTpOHHBIN pecypc]. —
M., 2019. Pexxum noctyna: http://www.consultant.ru/document/cons doc LAW_135548/.

I'OCT P 7.0.8-2013 J[lenonpou3BOJACTBO M apXUBHOE J€70. TepMHHBI U OIpPEACIICHHUS.-
[DnexTpoHHbIi pecypcl]. — M., 2019. Pexum JOCTYTIA:
http://www.consultant.ru/document/cons_doc LAW_163800/.

,ZZOl’lOﬂHumeﬂbele

@enepanbHblii 3akoH 0T 26.12.1995. Ne 208-®3 «O0 akmuoHepHBIX oOmecTBax» //
[DnexTponHsIit pecypc]. — M., 2019. — Pexxum noctyma:http://www.consultant.ru.

YuudunupoBanueie GOpMbl MEPBUYHON YUETHOW NOKYMEHTAIUU 1O YYeTy TpyAa U €ero
orutathl, yTBepkaeHubie [loctanoBinenuem ['ockomcrata P® ot 05.01.2004 Ne 1 // [DnexTpoHHBIH
pecypc]. — M., 2019. — Pexxum noctyna:http://www.consultant.ru.


http://www.consultant.ru/document/cons_doc_LAW_163800/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_216461/
http://www.consultant.ru/document/cons_doc_LAW_305137/
http://www.consultant.ru/document/cons_doc_LAW_96081/
http://www.consultant.ru/document/cons_doc_LAW_88695/
http://www.consultant.ru/document/cons_doc_LAW_53749/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_29674/
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KBanu¢pukanmoHHBIH CIIPABOYHUK JIOJDKHOCTEH DPYKOBOIUTENEH, CHEIHAINCTOB M APYTHX
cyxamux // [Onextponnsiii pecypc]. — M., 2019. — Pexxum noctyma: [DnekTpoHHBIN pecypc]. — M.,
2019. — Pexxum noctyna:http://www.consultant.ru.

[TepeueHb TUMOBBIX YMPABICHYSCKUX APXUBHBIX JOKYMEHTOB, OOPa3yIOIIUXCS B MPOIEcce
JEATEILHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJICHHS M OpraHU3allfid, C
yKa3aHHEM CpOKOB XpaHeHwst // [OnektpoHHBIA pecypc]. — M., 2019. — Pexum
nocrymna:http://www.consultant.ru.

[MpaBuia opraHu3alyi XpaHEHHs, KOMIUIEKTOBaHUs, y4éTa M HCIOJIb30BAHUS JIOKYMCHTOB
ApxuBHoro ¢onna Poccuiickoii ®enmepany ¥ JPYruX apXUBHBIX JIOKYMEHTOB B OpraHax
rOCY/IapCTBEHHOW BIIACTH, OpPraHaXx MECTHOTO CAMOYIPABIICHHS W OPTaHU3AIMAX, YTBEPIKICHHBIX
npuka3zoM MuHKyIbTypbl P® o1 31.03.2015 Ne 526 // [DnexTponnslii pecype]. — M., 2019. — Pexxum
nocryma:http:// www.consultant.ru.

Jlumepamypa
OcHoBHas nuTeparypa
boikoBa T.A. JlokymeHTanmoHHOE oOecrieueHue ympaBiieHus (AeT0onpou3BOACTBO) [DIEKTPOHHBIN
pecypc] : yue6Hoe mocobue / T. A. beikosa, T. B. Ky3nenosa. - 2-e uza., nepepab. u gorm. - Mocksa :
Nndpa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. — URL http://znanium.com/go.php?i1d=942800.

I'moroBa C.A. BO3HMKHOBEHHE Y TEHACHIMHU PA3BUTHS PACHOPSINIUTEIbHON JOKYMEHTAIINH B
Poccun B jopeBomronmonnsnii nepuoa // Bectauk PITY. 2014, Ne2. [DnextpoHHBI pecypc]. — M.,

2019. — Pexxum nocryma: https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2 14.pdf#page=70.
Kykapuna FO.M. CoBpeMeHHbIe OpraHU3al[MOHHbIE U PETJIaMEHTHbIE TOKYMEHTBI: (YHKIIUU U
pasHoBugHocTH // BectHuk PITY. 2016. Ne2. [OnextponHslii pecypc]. — M., 2019. — Pexum
nocryna: https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik daizi%202(4)-16.pdf.
Kykapuna IO.M. CocraB yn0CTOBEpEHMS JIOKYMEHTa: OT HPOLUIONO K HACTOANIEMY U
ovaymemy// Bectauk PITY. 2014. Ne2. [DnexkrponHsiii pecypc]. — M., 2019. — Pexxum noctyma:

https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2 14.pdf#page=128.

JlomonHUTEIBHAS TUTEPATYPa
Jleoenocosa I'.A. CenextuBHBINM 0TOOp moHATHS «aokyMeHT» // Bectamk PITY. 2016. Neo2.
[2nekTpoHHbIH pecypcl]. - M., 2019. - Pexum JIOCTyna:
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik daizi%202(4)-16.pdf#page=71.

4.2. llepeueHb pecypcoB HH(POPMALMOHHO-TEJIeKOMMYHUKAIITUOHHOM ceTn «AHTEepHET»

1. WNudopmannonHble pecypcbl MO JenonpousBoactBy: www.docflow.ru, www.vniidad.ru,
WWW.e-1us.org, www.gks.ru

2 Caiit «Zakonbase»: 3akonomarenpHas 6aza Poccuiickoit @eneparuu // http://zakonbase.ru

3 I'mnsaus Ynpasmstomux Jokymentanuein: www.GDM.ru
4. Koncantunrosas rpymnna «Tepmuka»: www.termika.ru

5 Poccuiickas razera: www.rg.ru

5. MarepuajJbHO-TeXHHYecKas 0a3a, He0OXoAMMas /Il IPOBeeHUs MPAKTHKH

I[J'IH obecrneucHUs MMPAKTUKH B MCCTaX €€ MPOBCIACHUA (apXI/IBHBIX, HAaYy4YHBIX, 06paSOBaT€J'H:HBIX

yqpencneHm[x) HeO6XOJII/IMO HaJIM4ue pa60q1/1x MECT, OCHAIICHHBIX IIEPCOHAJIIBHBIMU KOMIIBIOTEpAMU
C BO3MOXXHOCTBIO BBIXOJa B I/IHTepHeT JJIs pa6OTLI C peKOMeHI[yeMOﬁ JIHTepaTypOﬁ Hu 3aJaHUAMU,
KOTOPBIC CTYACHTHI BBIMTOJIHAIOT B paMKaX MPOXOXKIACHUSA IPAaKTUKH.
B nepuoa MNpOXOXKACHUSA IMPAKTUKU CTYACHTHI IMOJB3YIOTCA HOJZKHOCTHBIMU IHpaBaMU HITATHBIX
COTPYAHUKOB apXHBa W BBIMIOJHAIOT COOTBETCTBYIOIINE HOJIXKHOCTHBIC 0053aHHOCTH: HOAYHUHAKOTCA
Tpe60BaHI/I$IM BHYTPCHHCTO pacropsaaka apxuBa, HNPUHUMAKOT YY4aCTUC BO BCCX IIPOBOJHUMBIX
APXHUBOM MCPOIPUATHAX, YHACTBYIOT B HAYUYHO-MCTOANYCCKUX U MPOHU3BOACTBCHHBLIX COBCIIAHHUAX,
KOH(bepeHI_[I/IHX, BBICTaBKax.


http://www.rg.ru/
http://www.termika.ru/
http://www.GDM.ru/
http://zakonbase.ru/
http://www.gks.ru/
http://www.e-rus.org/
http://www.vniidad.ru/
http://www.docflow.ru/
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
http://znanium.com/go.php?id=942800
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Jns  obecrieueHUsT BO3MOXKHOCTH TOATOTOBKM OTYETHBIX JOKYMEHTOB IO MPAKTHUKE
HEOOXOIUMO HAJTUYHE TEPCOHATBHBIX KOMITBIOTEPOB C YCTAaHOBJICHHBIM TEKCTOBBIM PEIaKTOPOM
Microsoft Word (unu ero ananoramu), a Takxke nporpammoit PowerPoint (nnu ee ananoramn).

Jliss TIpoBeNIeHUsS 3aIIUTHI MPE3CHTAIlMK HEOOXOoIuMa ayJIUuTOpHs, OCHAIIECHHAS JIOCKOW W
MEPCOHATBHBIM KOMITBIOTEPOM C MPOSKTOPOM.

CocTtaB mporpaMMHOT0 00€CTICUCHHSI:
1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

6. Opranuzanus NPaKTUKY VIS JIUL ¢ OTPAHNYEHHBIMHM BO3MOKHOCTSIMU 310POBbS

[Ipr HEOOXOTUMOCTH TpOTrpamMMa TPAKTUKHA MOXKET OBITh aJanTHpOBaHA JUIsl OOecTieueHHs
00pa30BaTeNnpHOro Mpoliecca JUIaM ¢ OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 3/IOPOBBSI, B TOM YHCIE IS
JUCTAHIIMOHHOTO 00yueHus. [l 3Toro oT cryAeHTa TpeOyeTcsi NpeACTaBUTh 3aKIIOUYEHHUE
ncuxosioro-meauko-negarorndeckot  komuccuu (IIMIIK) u  nuuHoe 3asiBieHue (3asBJICHHE
3aKOHHOT'O IIPEJCTaBUTEIS).

B 3axmouennu [IMIIK gomxHO OBITH YKa3aHO:

— pexoMmeHayeMas ydeOHasi Harpy3ka Ha oOydJaromierocs (KOJIM4ecTBO JHEH B HENEII0, 4acoB

B JICHb);

— 000pyJ0BaHHE TEXHUUYECKUX YCIOBUM (TIpU HEOOXOJUMOCTH);

— COIPOBOXKJICHWE W (WJIM) MPUCYTCTBUE POIUTENCH (3aKOHHBIX MPEJCTABUTENIEH) BO BpeMs

y4eOHoro mporiecca (Mpu HeoOXO0AMMOCTH);

— OpraHu3alus ICHUXOJIOTO-NEeJarornyeckoro COMpPOBOXKICHHE OOYyUarolerocss ¢ yKa3aHHEM

CHEIMAIMCTOB U JOMYCTUMOMN Harpy3Kku (KOJMYECTBA YaCOB B HEJIEIIIO).

Jns ocyiiecTBiIeHHUsT MPOIEAYp TEKYIIEro KOHTPOJS YCIIEBAEMOCTH M MPOMEKYTOUHOM
aTTeCTalnH, 00YJaroIUXCs P HEOOXOIUMOCTH, MOTYT OBITh CO3/[aHbI (POH/IBI OIIEHOYHBIX CPECTB,
aJIalTHPOBAHHBIE JIJIS JIUI C OTPAHUYCHHBIMU BO3MOKHOCTSIMH 3/I0POBbSI U MO3BOJIAIONINE OIIEHUTH
JOCTIDKEHHE HMHU 3aIUIaHUPOBAHHBIX B OCHOBHOM 0O0pa3oBaTeNbHOM MpPOTrpaMMe pe3ysIbTaToB
oOydeHuss U ypoBeHb C(HOPMUPOBAHHOCTH BCEX KOMIIETEHIMH, 3asSBJICHHBIX B 00pa3oBaTENbHOM
IIporpaMMe.

dopma TMpoBeNEHUS TEKyIIe M UWTOTOBOW aTTecTald MJisg JIUMI C OrpaHUYCHHBIMU
BO3MOXXHOCTSIMH  3/IOPOBBSI YCTaHABIMBACTCS C YYETOM WHAWBUIYAIBHBIX MCUXO(PH3HMUECKUX
0oco0eHHOCTeH (yCcTHO, MMCbMEHHO (Ha Oymare, Ha KOMITbIOTEpEe), B (OpMe TECTUPOBAHUS H T.IL.).
[Ipr HEOOXOAMMOCTH CTYJEHTY MPEJOCTABIISETCS JOTOIHUTEIBHOE BpEMs JJISi MOJATOTOBKH OTBETA
Ha 3a4eTe WM dK3aMeHeE.

@dopma MNpOBEACHUA MPAKTUKU A OOydaroluxcs W3 4YHUCla JHMI C OrPAaHUYCHHBIMU
BO3MOXKHOCTSIMH  3/I0pOBbsl  (MHBQJIUIHOCTBIO) YCTAHABIMBAETCS C YUYETOM WHAMBHUAYaIbHBIX
NCUXOPHU3NUECKUX 0COOEHHOCTEH B (popMax, alanTHPOBAHHBIX K OTPAHUYCHUSM HX 37I0POBbSI H
BOCTIpUATHUS HHGOpMaIuH (YCTHO, MUCBbMEHHO Ha Oymare, MMCbMEHHO Ha KOMITBIOTEPE U T.I1.).

Beibop MecT TNpOXOXKAEGHWUS TPAKTUK JUIS WHBAJIMIOB M JIUI[ C OrpaHUYCHHBIMH
BO3MOXKHOCTSIMH 370poBbsi (OB3) mpousBoautcs ¢ yderoM TpeOOBaHUNH HUX JOCTYMHOCTH IS
JaHHBIX  OOy4YaloIIMXCS W  PEKOMEHJAMM  MEAMKO-COLMAIIBHOM  AKCHEPTHU3bl, a TaKXKe
WHAUBUAYATbHON MporpaMMe peaduInTalliyd UHBAIUIA, OTHOCUTEIFHO PEKOMEH/IOBAHHBIX YCIOBHMA
U BUJOB TpyJa.

[Tpu nanpaBneHuu uHBanuAa U odyuatomierocs ¢ OB3 B opraHu3zanuio wiv nNpeanpusTue s
MPOXOXKICHUS MPEIYyCMOTPEHHOM y4eOHbIM 1aHoM mpakTukd PITY  cormacoBeiBaeT c
opraHmzanueil (MpeAnpusTAEM) YCIOBHS M BUIBI TPyJa C YYETOM pPEKOMEHIAIUH MeEINKO-
COLMAILHOW OKCMEPTU3bl M WHIMBHIYaJbHOH NpPOTpaMMbl peabwiuTanuu WHBaIHna. llpu
HEOOXOUMOCTH JUIsl TIPOXOXKACHUS MPAKTUK MOTYT CO3[1aBaThCsl CIElUalbHbIE pabodne MecTa B
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COOTBETCTBHUHM C XapaKTepoM HapyIIeHUWH, a Takke C Y4YeToM Mpo(ecCHOHAIBHOIO BHUJA
NeSITeNIbHOCTH U XapaKTepa TPY/a, BHITOIHAEMbIX 00yUYaloIUMCI-UHBAIUIOM TPYJIOBBIX (PYHKIIHA.

3ammra OT4eTa MO TNPAKTUKE s OOyYalolmIMXCs M3 YHWCla JIMI C OrpaHWYCHHBIMU
BO3MOYXHOCTSIMU 37I0POBbsI OCYLIECTBIISIETCS C MCIIOJIB30BAHUEM CPEJICTB OOIIETO M CHELHUAIBLHOTO
Ha3zHaueHus. [lepeyeHb NCTIOIB3yeMOro MaTepHaIbHO-TEXHUUECKOT0 00eceueH s :

e yyeOHbIE ayJIUTOpUHU, OOOpPYIOBAaHHBIE KOMIIBIOTEpAMU C BBIXOJAOM B HHTEpHET,
BUJICONPOEKIIMOHHBIM 000pyIOBaHMEM JUIsl IIPE3eHTAlMi, CpeAcTBaMH 3BYKOBOCIPOU3BEICHMS,
9KpaHOM;

e OubnuoTeka, UMeromas padoune Mecra JUisi 00Oydaromuxcsi, 00OpyAOBaHHBIE JOCTYIIOM K
0a3aM JaHHBIX U HHTEPHETOM;

® KOMIIBIOTEPHBIE KJIACCHI;

e aynutopusi LleHTpa compoBoXAeHHsSI OOYYarOIIMXCS ¢ MHBAJIUIHOCTBIO C KOMIIBIOTEPOM,
OCHAIIIEHHas! CIEIMATN3UPOBAHHBIM ITPOrPAMMHBIM 00€CIIeUeHUEeM JUIsl CTYACHTOB C HapyLICHUSAMHU
3peHusi, yCTpOHCTBAMU JIJIsl BBOJIa U BHIBOJIA I'OJIOCOBOM MH(pOpPMAIUH.

Jis A ¢ HapyIHIeHUSIMH 3pEHUsT MaTepualibl NPEelOCTaBISIOTCS B (opMe 3IEKTPOHHOTO
JIOKYMEHTa W/WJIK B IEYaTHOHN opMe yBeTHMUEeHHBIM HIpU(TOM.

Jis ui ¢ HapyeHHsIMHM CiIyXa MaTepHajbl MpPEeAOoCTaBISAIOTCS B (hopMe 3JIeKTPOHHOTO
JIOKyMEHTA W/WJIH B TIeYaTHOU (hopme.

Jis M1l ¢ HapyLIeHUsSIMH OTIOPHO-JIBUTATENILHOTO alllapaTa MaTepHajbl MPeOoCTaBISIOTCS B
(hopMe FIIEeKTPOHHOTO JOKYMEHTa U/UJTU B IieyaTHOU (opme.

3amyra oT4eTa Mo MPAaKTHUKE Ul JIMIl ¢ HApYLIICHUSAMHU 3pEHUs MPOBOJUTCS B YCTHOHM (opme
0e3 npepocTaBieHUs oOydaroluxcsi npe3eHTauud. Ha Bpems 3amuThl B ayAUTOPUU JOJDKHA OBITH
oOecrieyeHa TOJHAs THIIUHA, MPOJOJKUTENBHOCTh 3aIIMTHl yBeIMuUMBaeTcs A0 1 yaca (mpu
HeoOxoaumocTH). ["apaHTHpyeTcs NONMycK B ayAMTOPUIO, € MPOXOIUT 3allUTa OT4YeTa, COOaKH-
MIPOBOJIHUKA TPU HAJTMYUU JIOKYMEHTA, MOATBEPKAAIOIETO €€ ClelranbHoe 00yYeHue, BbIIaHHOTO
1o opme U B MOPSAJKE, yTBEPKACHHBIX TpukazoM Muntpyna Poccun ot 22.06.2015 Ne 386H.

JUnis a1 ¢ HapyIIEHUSIMH CIIyXa 3allluTa MPOBOAMUTCS 0€3 MpeaoCTaBICHUs YCTHOTO JOKIaja.
Bompockl komuccuun W OTBETHI Ha HUX THPEACTABIAIOTCS B NHCbMEHHOM ¢opme. B ciyuae
HeoOxonumoctH, PITY obecnieunBaeT npenocTaBieHue yCiIyT CypAonepeBOIIMKa.

Jns oOyyaromuxcs C HapyLIeHUSIMH OIOPHO-JABUTaTENbHOIO ammapara 3aliiuTa HTOrOB
NPAaKTUKU TPOBOAMUTCS B AayAUTOPUH, OOOPYIOBAaHHOW B COOTBETCTBHM C TpeOOBaHUSIMHU
noctynHoctd. IlomemieHusi, rie MOTYT HAaXOIWUThCSA JIIOJUM Ha Kpeciaax-KoJsiCKaX, JIOJIKHBI
pasMeniaTbCsli Ha YPOBHE JOCTYIIHOTO BXOJa WJIM IPEAyCcMaTpuBaTh IaHJYChl, MOJbEMHbIE
m1aTGopMbl ISl JIIOIEH C OrpaHUYEHHBIMH BO3MOXKHOCTSAMHU WM JUQTHL. B ayauropuu m0mKHO
OBITH MTPEYCMOTPEHO MECTO ISl pa3MEIICHUsI 00yYaroIerocsi Ha KOJsiCKe.

JlononHuTtenbHble TpeOOBaHUS K MaTepHalbHO-TEXHUUYECKOM Oa3e, HEoOXOoAuMOW i
MIPECTABICHUS] OTYETa II0 IPAKTHUKE JIMLIOM C OIPAaHUYEHHBIMM BO3MOXXHOCTSIMH 3/10pPOBbBS,
oOyJaroluiicss 10JKEeH MpeoCTaBUTh Ha Kadeapy He MO3JHEe, YeM 3a J[Ba Mecslia 0 MPOBEIECHUs
MIPOLEYPBI 3ALUTHI.
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[Ipunoxenne 1. AHHOTAIMS TPOTPaMMBI TPAKTUKH

AHHOTALIUSA ITPOI'PAMMBI IPAKTUKHU
(Vuebnas, O3naxomumenvuasi)

[IpakTrKa 1Mo MOJYyYEHUIO MEPBUYHBIX NMPO(HECCHOHATBFHBIX YMEHUI U HABBIKOB, B TOM YHUCIIC
MEPBUYHBIX YMEHUN W HABBIKOB HAyYHO-HMCCIIEIOBATENbCKON NeATeNbHOCTH (JloKymMeHTOBeaeHHE)
SIBJIIETCS  YacThi0 0a30BOr0 LUKJIA JUCUUIUIMH y4yeOHOro IUIaHA IO HAIPaBJIEHUIO IMOJATOTOBKU
JIOKyMEHTOBEe/ICHHE U apXHBOBelIeHHE. PYKOBOACTBO MPAKTHUKOW OCyIIeCTBIsSeT Kadenpa
JOKyMEHTOBEACHUS,  ayJMOBH3yIbHBIX W  HAyYHO-TEXHHUYECKHX  apXWBOB  (haKyJbTeTa
JIOKyMEHTOBEACHUS U TEXHOTPOHHBIX apXUBOB VICTOPHKO-apXUBHOIO MHCTUTYTA.

Llenp mpakTUKU: M3y4EHHE BUIOBOIO COCTaBa CIYKEOHBIX JTOKYMEHTOB, MCIIOJIb3YEMbIX B
NeSTeIbHOCTH KOHKPETHOM OpraHu3alliu, MOpsika u OcoOeHHOCTeH uX OhOpMIICHHS, H3y4YCHHE
JIOKYMEHTOO0OpOTa M OpraHu3alMd paboThl C JOKYMEHTaMHU: IOpSJIKA PErUCTpalud, KOHTPOJIS
WCIIOJHEHUS! JOKYMEHTOB, OpraHu3alii TeKYyIIero XpaHeHus: JOKYMEHTOB, MOPsSAKa Nepeaadyn ux B
apXuB.

3amaun MPaKTUKU:

- M3Y4YUTh U TPOAHATU3UPOBATH HOPMATUBHO-TIPABOBBIE M HOPMATHBHO-METOIUYCCKUE
JOKYMEHTBI, ONPEISNIAIONINE OPTraHU3aIUI0 U TEXHOJIOTHIO JIEJIONPOU3BOJICTBA (IOKYMEHTAIIHOHHOTO
obecnieuenus ynpasienus (JIOY)) B opranusamum' (yCTaBbl, IOJOKEHHS, ITPAaBWJIA, HHCTPYKIINH,
perIamMeHTsl U T.11.);

- COCTaBUTh MPEACTABIEHUE O CHUCTEME JEJIONPOM3BOACTBA TOW OpraHu3allud, B
KOTOPOW OH MPOXOJUT MPAKTUKY;

- O3HAKOMHUTBCSI  C COJEpPKAHUEM KOHKPETHBIX  JIEJONPOU3BOJACTBEHHBIX padoT
HEMOCPECTBEHHO Ha pabovyeM MecTe;

- MOJIYYUTh HABBIKM palbOThl C JOKyMEHTAMH Ha BCEX CTagusiX UX JBIKCHHS
(mepBuyHas 00pabOTKa MOKYMEHTOB B OJKCHEAMIIUU, padoTa C JOKYMEHTaMH B KAaHIEISPHH,
perucTpanmsi, KOHTPOJIb, UCIIOJIHEHHE JTOKYMEHTOB B CTPYKTYPHBIX MOAPA3IACICHUSIX, UX OTIPABKA,
OpraHM3aIlysl XpaHEeHHs, TOITOTOBKA JOKYMEHTOB K C/Iaye B apXHB U T.1.);

- 3aUKCHpPOBAaTh B JTHEBHUKE IMOJYYCHHBIC CBEIICHUS W PE3YyJbTaThl BBHITOJTHECHHOU
paboThl;

- TOJATOTOBHUTH OTYET, 0OOOIIAIONINHN TTOTYYCHHBIC 3HAHUS U TTPAKTUICCKUE HABBIKH.

[TpaxTka HanpaBieHa Ha (HOPMHUPOBAHHE YHUBEPCAIbHBIX U 001eNPO(hecCHOHATBHBIX
KOMIIETEHIIMH, COOTBETCTBYIOLIMX HAYYHO-UCCIIEJOBATEIICKOMY U OpPraHU3allMOHHO-
yIpaBjIeHYECKOMY BHUIaM MPpodecCunoHaTbHOM e TeIbHOCTH:

VYK-1. CnocoGeH oCylecTBIATh HOUCK, KpUTUUECKUN aHaJIU3 U CUHTE3 WH(POpMALUY, TPUMEHSATh
CUCTEMHBIN MOJXOA JUIsl pEIICHUs TOCTaBIEHHBIX 3a7a4

VYK-2. CnocoGeH onpeaensTh Kpyr 3a/1a4 B paMKax MOCTaBJICHHOH 1I€JIH U BBIOUPATh ONTUMAJIbHbIE
CHOCOOBI UX PELIeHUs, UCXO0/1 U3 JEHCTBYIOIIMX MPABOBBIX HOPM, UMEIOIIUXCSI pECYpPCOB U
OTpaHUYCHUN

YK-3. Cnoco0eH ocyIIecTBIATh COLMAIbHOE B3aUMOECHCTBHE U PEATU30BBIBATH CBOIO POJIb B
KOMaH/1e

VYK-4. Cnoco0OeH ocyIiecTBIATh A€I0BYI0O KOMMYHHUKAIMIO B YCTHON M MUCbMEHHOM (popmax Ha
rocyJIapCcTBEHHOM si3bike Poccuiickoii denepaiiun 1 ”HOCTpaHHOM(BIX) sI3bIKe(aX)

VYK-5. CriocobeH BoCIpUHUMATh MEKKYJIBTYPHOE Pa3HOOOpa3ue o0IIecTBa B COIUATBHO-
UCTOPUYECKOM, 3TUYECKOM U (PUIOCO(YCKOM KOHTEKCTAaX

VYK-6. CnocoOeH ynpaBisiTb CBOUM BPEMEHEM, BHICTPAUBATh U PEATM30BbIBATH TPAEKTOPHIO
CaMOpPa3BUTHUS Ha OCHOBE NMPHUHILIUIIOB 00pa30BaHUs B T€UCHUE BCEH KU3HU

' B mporpamMme TepMEH "opranmsamys” HCIOIB3YeTCs Kak 0000IIAIOMIHUI, MPAKTHKA MOKET HPOXOIHUTh B YUPEKICHHUN
b
MpeanpusATHH, GUpMe, KOMITAHUH U Jp.
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VYK-7. CnocoGeH noaaep’uBath JOJKHBINA YPOBEHb (PU3MUECKON MOATOTOBICHHOCTH JUIS
oOecrnieyeH s MOJIHOIIEHHON COLMaIbHON U MPOQPECCHOHATBHON AESITETbHOCTH

VYK-8. CniocoOeH co3aaBaTh U MOAAEPKHUBATH B TOBCEAHEBHOM KU3HHU U B PO(PECCHOHATBHOM
JeSITeIbHOCTH 0€30MacHbIe YCIOBHS JKU3HEEATEIILHOCTH JIsl COXpAaHEHUS IPUPOJHON Cpeibl,
o0ecreyeHns yCTOMYMBOIO Pa3BUTHS OOIIECTBA, B TOM YHCIIE IPU YTPo3€ U BOZHUKHOBEHUHU
Ype3BBIYAHBIX CUTYAIH U BOCHHBIX KOH(JINKTOB

VYK-9. CnocoGeH ucnonp30BaTh 6a30Bble JePEKTOIOIMYECKHE 3HAHUS B COLIMATIBHOMN U
npodeccroHanbHOM chepax

YK-10. CriocobeH npuHUMaTh 000CHOBAHHBIE YKOHOMHYECKUE PEIICHHS B PA3JIMYHBIX 00JIACTSIX
KU3HECSITEIbHOCTH

VYK-11. CniocobeH ¢popMHpOBaTh HETEPIUMOE OTHOIIEHHE K KOPPYNIIMOHHOMY TTOBEACHUIO
OIIK-1. Cnoco0eH npUMEeHATh 3HaHUS UCTOPUYECKHUX HAYK MU peUIeHUH 3a/1a4 B cepe
poeCCUOHATBHOMN J1eATeIbHOCTH

OIIK-2. Cioco0eH HaX0AUTh OpraHU3aMOHHO-YIIPABJICHYECKUE PEIICHHs] IPU PEIIeHUH 3a/1a4 B
cdepe mpodeccrnoHaNbHOM e TENbHOCTH

OIIK-3. Criocob6eH MpUMEHSITh TEOPETUICCKUE 3HAHUS IS PEIICHUS TTOCTABJICHHBIX 3a71a4 B 00JIaCTH
JIOKYMEHTOBE/ICHUS U apXUBOBEICHHUS

OIIK-4. Cnioco0eH ucnoiab30BaTh 0a30BbIe 3HAHUS B 00J1aCTH HHPOPMAITHOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI B chepe mpodhecCHOHATBHOMN 1eATeIbHOCTH

OIIK-5. Cnioco0OeH caMoCTOSITeNbHO paboTaTh C pa3IMUYHbIMU UCTOUHUKAMU MH(OpMaLIUU U
MIPUMEHSATh OCHOBBI HH(POPMAIIMOHHO-aHAIUTHYECKOM e TeTbHOCTH MIPU PELICHUN
npodeccroHaNbHBIX 3aa4.

I[To mpakTHKe npeaycMOTpEeHa IPOMEXKYTOUHasl aTTecTalus B popme 3auéma c oyenkoll.

OO6m1as TpyJ0€MKOCTh MPAKTHKHA COCTABISET 3 3a4ETHBIX CIMHHIIBI.

[Ipunoxenne 2. ['paduk TpoOXoKISHUS TPAKTHKH
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I'PA®UK ITPOXOKIEHUSA ITPAKTUKHA

YTBEPXKJIAIO

3as.xadenpoit
« » 20 1.

Jarta (maTnl)

Pazgen npaktuxku

OTMeTKA 0 BBINOJIHEHUH

HNuauBuayajibHoe 3aJaHNe HA IPAKTHKY
(coctaBnsieTcs pyKOBOJUTEIEM MIPAKTUKU OT Kadeapsl)

PykoBoautenb npakTuku

oT Kadeapsl

PyKOBOI[I/ITeJ'IB IMPAaKTUKH

OT OpraHu3aIuu

O CH

O.N.0.

MOJMTUCH

O.1.0.
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[Ipunoxenne 3. @opMa TUTYIBHOTO JIUCTA
0TYETa O MPOXOKACHUN MPAKTUKE

®OPMA TUTYJIBHOI'O JIMCTA OTYHETA O ITPOXOKAEHUU ITPAKTUKE

MMHOBPHAYKU POCCUH

= Pe;

& S
-4 %
S Tz

£ ¥ =

%, PPV &
®denepanbHOE roCyIapcTBEHHOE 010/ KETHOE 00pa30BaTEIbHOE YUPEKICHUE
BbICILIEr0 00pa30BaHUs

«Poccuiickuil rocy1apCcTBeHHBbIN T'YMAHUTAPHBIA YHUBEPCUTET»
(PI'BOY BO «PITY»)

MCTOPUKO-APXUBHBIM HHCTUTYT
®AKVYIJIBTET APXUBOBEJIEHUA U JIOKYMEHTOBEJJEHU A
Kadenpa apxuBoBenenus

OT4Y€T O MPOXOXKICHUH MPAKTUKH
(Vuebnas, O3naxomumenvhasi)

46.03.02 JIokyMeHTOBEICHHE U apXUBOBEJICHUE

Ko0 u naumenosanue Hanpaejienus nodeomoeku/cneuuaﬂbnocmu

FOC}’Z[&pCTBGHHLIe U MYHUIIUMIIAJIbHBIC apXUBbI

Haumenosanue nanpagnennocmu (npoghuns)/ cneyuanuzayuu

YpoBeHb BBICIIETO 00pa30BaHusl: Oaxaiagpuam

®dopma 00yueHus: ouHas

Crynenra/ku __ Kypca
O04HOH (HhOpMBI 00yUEHUS
(@HO)
PykoBoauTenb mpakTUKA
(@HO)

Mockpa 20
[Mpunoxenne 4. O6pazer ohopMICHUS XapaKTEPUCTHKH
C MeCTa MPOXOXKIEHUS MPAKTHKU
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OBPA3ELl O®POPMJIEHUA XAPAKTEPUCTUKHU C MECTA ITPOXOKAEHUA
INPAKTUKH

Xapakrepucruka’
Ha CTyJIeHTa/Ky __ Kypca daxynbTeTa
Poccuiickoro rocy1apcTBEHHOI0 r'yMaHUTaApPHOI'O YHUBEPCUTETA
[®.1.0. ctynenTa]

[@.1.0. cryneHTa] mpoxoaui/a y4eOHYIO O3HAKOMHUTEIBHYIO TNPAKTHUKy B [HAUMEHOBaHUE
OpTraHu3aIiH | Ha JOJDKHOCTH [Ha3BaHUE JODKHOCTH .

3a BpeMs MPOXOXKJICHUS MPAKTUKU OOydarommuiics/o0ydaronasics 03HAKOMUJICS/Iach C
[mepeuens], BRIMONHSII/A [IEpedYeHB |, y9acTBOBaJl/a B [IEpEUYCHB].

3a Bpems mnpoxoxaeHus npaktuku [D.M.O. cryaeHta] 3apekomMeHgoBan/a cebs Kak
[yTouHnenue].
OlieHKa 32 MPOXOXKACHUE MPAKTUKH — [OLICHKA |

PykoBoauTens npakTUKu
OT OpraHu3aLuu

MOJIIHACH D.N1.0.

Jara

2 OopmisieTcs 6o Ha GAHKE OPraHU3AIMH, THOO 3aBEPACTCS TIEYATHIO.
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